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1. HOW TO Log Into ROCIS

If you are logging into the system, please point your browser to www.rocis.gov

Read and click the acknowledgement button on the For Official Use Only Warning Screen.

Help Desk:1-866-450-5250

R(C)C1S.GOV Training

Welcome to ROCIS

***************************WARN I N G*********************************

This is a U.S.General Services Administration Federal Government computer system that is "FOR OFFICIAL USE ONLY". This
system is subject to monitoring. Therefore, no expectation of privacy is to be assumed. Individuals found performing
unauthorized activities are subject to disciplinary action including criminal prosecution.

ROCIS will not work properly in Compatibility View for Internet Explorer 9+ users. If you're experiencing issues

with ROCIS, click here for instructions on how to turn off Compatibility View and clear your internet browser
cache in Internet Explorer 9.You may have to contact your IT support to access these settings.

| have read the message and proceed to login page

Figure 1.1: For Official Use Only Warning Screen
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Enter your User ID (normally, your first initial and last name) and password and click the Login
button.

Help Desk:1-866-450-5250
R @ CIS.GOV Training

Welcome to ROCIS User Information and How to Guides:

Unified Agenda Users:
Regulatory Information Data (RID) Forms and Instructions

ROCIS How to Guide for Agenda Users revised August 2017 = &

E.O.Reg Review Users:
ROCIS How to guide for EO Regulatory Review Users revised August 2017 = &

Information Collection Review (ICR) Users:
User Name ROCIS How to guide for PRA Users revised August 2017 B &

ROCIS How to guide for Privacy Users revised August 2017 2 &

Unified Agenda & Reg Plan:
Training Dates and Enrollment Procedures 201705

EO Reg Review, PRA and Privacy training:
EO PRA Privacy Training Info 201708

Browsers:

ROCIS Minimum Browser Requirements: Internet Explorer 9.0, Mozilla Firefox 40, or
Google Chrome 45

ROCIS will not work properly in Compatibility View for Internet Explorer 9+
users. If you're experiencing issues with ROCIS, click here for instructions on
how to turn off Compatibility View and clear your internet browser cache in
Internet Explorer 9.You may have to contact your IT support to access these
settings.

Tips to clear browser cache:

Internet Explorer: Select Tools = Internet Options > Delete > Uncheck "Preserve
Favorites website data” » Check "Temporary Internet Files”, "Cookies™ and "History” »
Delete

Copyright 2015 G3A. All rights reserved. A .
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Figure 1.2: Login Screen

ROCIS requires a second layer of authentication, in addition to your user name and password.
After logging in with your user name and password, ROCIS will ask you to enter the MFA token
to gain access.

The MFA token is a 6-character code generated at login and emailed to the user’s email address

in ROCIS. The MFA token must be entered into ROCIS within 10 minutes, starting from when
your user name and password were authenticated.
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Validated tokens are good for 12-hours. You will only need your user name and password to
gain access during the 12-hour period after the MFA token is validated.

R@C IS.GOV Training

ROCIS Multi-Factor Authentication

Please check your email for the system generated MFA Token and
enter here. The token will expire in 10 minutes. Before the token
expires, you have 5 chances to enter the correct token.

If you have not received the email from ROCIS, please contact
RISC management (risc@gsa.gov). If Multi-Factor Authentication
fails, you will be re-directed to the ROCIS Login page and try
again.

Email: charmwell.ho@cyberdatainc.com

User Name: cybertester

MFA Token

SUBMIT

Copyright 2015 GSA. All rights reserved.

Help Desk:1-866-450-5250

User Information and How to Guides:

Unified Agenda Users:
Regulatory Information Data (RID) Forms and Instructions
ROCIS How to Guide for Agenda Users revised September 2015 8 &

E.O.Reqg Review Users:
ROCIS How to guide for EO Regulatory Review Users revised August 2013 &

Information Collection Review (ICR) Users:
ROCIS How to guide for PRA Users revised August 2013 &

Privacy Module Users:
ROCIS How to guide for Privacy Users revised December 2015 &

Training Information:

Unified Agenda & Reg Plan:
Training dates and Enrollment procedures

EO Reg Review, PRA and Privacy training:
EO PRA Privacy Training Info 201601

Browsers:

ROCIS Minimum Browser Requirements: Internet Explorer 9.0, Mozilla Firefox 40, or
Google Chrome 45

ROCIS will not work properly in Compatibility View for Internet Explorer 9+
users. If you're experiencing issues with ROCIS, click here for instructions on
how to turn off Compatibility \iew and clear your internet browser cache in
Internet Explorer 9.You may have to contact your IT support to access these
seftings.

Tips to clear browser cache:

Internet Explorer: Select Tools > Internet Options > Delete > Uncheck "Preserve
Favorites website data” > Check "Temporary Internet Files”, "Cookies™ and "History" >
Delete

DT

2
@

Figure 1.3: Multi-Factor Authentication Screen
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EO Reg Review processing is part of the Agenda/Regs module of ROCIS. You may be taken
directly into the module or to a screen requesting you to choose between two or more of the
ROCIS modules, depending on your ROCIS privileges. Please select ‘Agenda/Regs’ to use the
EO Reg Review facility.

Help Desk:1-866-450-5250

R@CIS.GOV Training

Welcome to ROCIS

Help Desk toll free telephone number: 1-866-450-5250. This help desk services all of GSA and
Federal Agencies using GSA applications such as ROCIS. If your question cannot be answered
immediately, it will be referred to the ROCIS technical team. Be sure to document your call number
and the name of your help desk contact for follow-up.

Please select one of the following sub-applications to perform your tasks.

P 3

Agenda/Regs [ Admin

Perform ROCIS Agenda and EO Perform administrative tasks such

12866 related tasks. as password renewal and
updating user profiles.

Figure 1.3: ROCIS Broadcast Message Screen
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Your initial screen is ‘Unsubmitted EO Packages’.

HOME AGENDA/REGS ADMINISTRATION HELP
.
Q 7 Q ® ¢
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home Agenda/Regs Inbox Unsubmitted EO List

Unsubmitted EQ Packages

Criteria: Status=(Created, Unsubmitied) FLTER LIST VIEWALL
EO
o - - .| Stage of | Designation o = .| Review
Date Created RIN | AgencyiSub o| Title ¢ r king | Request 2| EOReviewStatus ¢ &
Date
03/082011 3048 AABS 3048 EEOC Regulations To Implement the Equal Employment Provisions of the Americans With Disabiliies  Final Rule No Material ~ ECONOMICALLY CREATED 03/08/2011
Act Amendments Act Change Stage SIGNIFICANT
07H52011 3046-AABT 3046 EEOC Reasonable Factors Other Than Age Under the Age Discrimination in Employment Act CREATED a7/45/2011
02162012 3046-AAT6 3046 EEOC Disparate Impact and Reasonable Factors Other Than Age Under the Age Discrimination in Final Rule No Material CREATED 0211872012
Empioyment Act Ghange Stage
Showing 1 to 3 of 3 entries First Previous 1 Next Last
List shows all pending EQ review packages (No Time Limit).

Figure 1.4: Unsubmitted EO Packages Screen

You will be able to navigate throughout the EO Reg Review module via tabs which will be
discussed in more detail later in this manual.
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2. HOW TO Change Your Password

Whenever your password is set to rocis123 or your password has expired, the system will force
you to change your password when you log in. On this ‘Change Password’ screen, you will need
to enter your new password twice. Be sure that your new password conforms to all of the rules
given for password formation. Click the ‘Change Password’ button. You will receive a
confirmation message from the system indicating that your password has been changed.

Help Desk:1-866-450-5250

R@CIS.GOV UAT

Change Password

Mandatory fields marked

New Password : *
Corfirm New Password : *

Password Strength : Password not enterad

[ s ] cuice
*Password length should be between 8 and 14 characters. Password must contain at least one alphabetic, one numeric and one special character.

Copyright 2012 GSA. All rights reserved.

iy,
e
A :

Figure 2.1: Change Password Screen for New Account
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Your ROCIS password is good for 90 days; then, it will need to be reset. About two weeks

before the password expires, ROCIS will give you a warning whenever you log in that your
password is expiring in XX days.

To change your password, choose ‘Admin’ from the tab row:

=
r(c1s.6ov var Login joaezs  LOGOUT C»
HOME ADMINISTRATION HELP
> LY
Q /7 Q ® &
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home AgendaRegs Rules Request Hew RIN

Request New RIN

Agency
[0305PHS |

*Title (Maximum 200 characters) 200 | characters remaining

*Will this rule change the Code of Federal Regulations? *Include this rule in the Unified Agenda?
Oves ONo Oves ONo
*Abstract

* Denotes Required Field

CHECK SPELLING SuBMIT CANCEL

Copyright 2012 GSA.. All rights reserved. Build 1.1.0 released,

Figure 2.2: Admin Tab on Tab Row Screen

This will take you to the administrative functions of ROCIS. The system will default to placing
you in your ‘User Profile’ screen.
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From there, choose the ‘Change Password’ Option on the secondary tab row.

R@CIS.GOV UAT Login jraczs  LoGOUT G
HOME ADMINISTRATION HELP
22
RECERTIFICATION ~ EMPLOYEE  OIRAEMPLOYEE AGENCIES
ADMIN
Employee Admin
ROCIS Employee Administration

User ID Last Name
Agency First Name
| — T T L o— v/ ‘ ‘
Sl'l’A‘Je“f}{7 . Employee Number
— LT [T S—
Role
1 et vl

Search Range:

® Users

O Contacts

(O Both Users and Contacts

CREATE A NEW CONTACT
I L L T S N

Mo data available in table

Showing 0 to 0 of O entries

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 2.3: ‘Change Password’ Tab on User Detail Screen

You will need to enter your old password, your new password (must be at least 8 characters,
must have one number and one special character—Ilike oira@1234) in both boxes as indicated.
Click the ‘Change Password’ button. When you get the confirmation screen, click ‘OK’. Please
do not share your password with anyone—this would be a violation of the Security Agreement
that you signed and could result in the loss of your access to ROCIS.
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Regulatory Information Service Center (RISC)

AR
R@CISGOV UAT Login: jhaez3
HOME ADMINISTRATION
E=3 g1 13
USER PROFILE CHANGE RECERTIFICATION ~ EMPLOYEE  OIRAEMPLOYEE AGENCIES
PASSWORD ADMIN
Home Administration Change Password
Change Password
0ld Password : * [
New Password : * [
Confirm New Password: * |
Password Strength : Password not entered
Copyright 2012 GSA. Al rights reserved. Build 1.1.0 released.

LOGOUT (=

HELP

Figure 2.4: Change Password Screen for Expiring Password
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3. HOW TO Review and Change Your User Profile

Your ‘User Profile’ tab is adjacent to the ‘Change Password’ tab on the Admin tab line (refer to
figure 2.3 above). Select the User Profile tab to update your ROCIS information.

R@CISGOV UAT Login: jhaez3 LOGOUT (=+

ADMINISTRATION

22

RECERTIFICATION EMPLOYEE OIRA EMPLOYEE AGENCIES
ADMIN

Home Administration Employee Admin

ROCIS Employee Administration

User ID Last Name
Agency First Name
= T — v ‘ |
SubAgency Employee Number
- o 1 | ‘
Role
| elect v
Search Range:
® Users
O Contacts

(Q© Both Users and Contacts

m CREATE A NEW CONTACT

Mo data available in table

Showing 0 to 0 of O entries

Copyright 2012 GSA. Allrights reserved. Build 1.1.0 released

Figure 3.1: Admin Tab to Change User Profile
Upon initial entry, please verify and make appropriate changes to any information, paying
particular attention to your telephone number and email. Then, be sure to save your
information. The ‘Save’ button is located at the bottom of the screen.

Please be sure to return to the User Profile to modify your personal information, such as your
phone number or email address, whenever changes occur.

Your profile will also display the role(s) that have been assigned to your user id. A complete
discussion of the agency EO Reg Review roles can be found in Appendix A.
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R@Cls.cov UAT

Login: jhaez3

£

HOME ADMINISTRATION
= O J1N L
USER PROFILE CHANGE RECERTIFICATION ~ EMPLOYEE  OIRAEMPLOYEE AGENCIES
PASSWORD ADMIN
Home Administration User Profile
User Detail
*Denotes Required Field.
Personal Information Account Information
Prefix \:‘ Employee Number 132770

Communications

Telephone, TDD and Fax must contain exactly 10 digits and can be seperated by (.). - or a blank.
Such a5 999-999-0999, (999)9999999, 999 999 9999 and 9999999999

*First Name
MiddleName [ ]
“Lastame

S —
Title |

Agency / Sub Agency HHS
*Agency 0800 HHS

Sub Agency

*User Login jhaez3

Address

LOGOUT ( =

HELP

‘T 999 999-9999 |Ext.
ay [ ]
TDD
o State l lect- v
*EMail [juiio baez@usa.gov | *

* Selected Roles
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0300 HHS
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0805 PHS
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0906 HRSA
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0807 PSC (i)
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0910 FDA

AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0915 HSA
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0917 IHS
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0919 AHRG ()
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0820 CDC
AUTHORIZED EXECUTIVE ORDER REGULATORY CONTACT(AEOR) - 0823 TSDR

Copyright 2012 GSA. Al rights reserved. Build 1.1.0 released.

il

Figure 3.2:  User Detail Screen

To leave the User Profile page, scroll to the bottom and click ‘Save’ (if you changed anything) or
‘Cancel’. This will take you back to the ROCIS Employee Administration screen.
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4. HOW TO Use the ROCIS Employee Administration Search

The purpose of the Employee Administration Screen is to allow ROCIS users to find or identify
other ROCIS users via a search capability. For instance, if you would like to look up another
user’s email, enter some portion of the user’s name in the appropriate box. ROCIS will display
any users with a matching entry for the name entered. Below is an example of a search for
anyone with a last name starting with ‘ba’.

R
R@ms_cov UAT Login jbacza  LOGOUT (3
HOME ADMINISTRATION HELP
= 9 P18 LA m
USER PROFILE CHANGE RECERTIFICATION EMPLOYEE OIRA EMPLOYEE AGENCIES
PASSWORD ADMIN
Home Administration Employee Admin

ROCIS Employee Administration

User ID Last Name
|
Agency First Name
SubAgency Employee Number
------------ Select—mmmmmr [ |
Role
Select v

Search Range:

® Users

O Contacts

(© Both Users and Contacts

m CREATE A NEW CONTACT
VIEW ALL
D L e L s N N
1212 PBGC Baake, Jon 122736 joaake 202 326-4100 x3425 baake jon@pbgc gov Inactive Locked
3245 SBA Babcock, Lisa 127378 shabcock 202 401-8203 lisa babcock@sha.gov Active Unlocked
0300 HHS Baez, Julio 132770 jhaez3 999 893-9933 julio baez@gsa.goy Active Unlocked
8888 RISC Baez, Julio 131432 jhaez 703 481-0888 x234 julio baez@cyherdatainc.com Active Unlocked
8888 RISC Baez, Julio 132759 joaez2 999 999-9399 julio.baez@gsa.gov Active Unlocked
TIT4IP Bahl, Lane 131154 Ihahl 202 395-3621 Ihahl@omb.eop gov Active Unlocked
0900 HHS Baitman, Franklin 131327 thaitman 202 690-6162 frank batman@hhs gov Active Locked
1076 BIA Bajema, Ruth 121689 rbajema 703 735-4414 Ruth Bajemai@hia.gov Active Unlocked
1010 BOEM Bajusz, Arlene 121676 ahajusz 703 787-1025 Arlene Bajusz@mms gov Active Unlocked
3145 NSF Baker, Penny C 119136 phaker 703 292-8060 x8687 phaker@nst.gov Inactive Locked
Showing 1 to 10 of 58 entries 2 3 4 5 Next Last
Copyright 2012 GSA. All rights reserved. Build 1.1.0 released
< B2

Figure 4.1: Employee Administration Screen
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You can also search users by role. Let’s assume that you are a RRP and do not have the ability
to submit an EO Reg review to OIRA. You have a package that is ready to be submitted, but the
person who normally submits for you is out of the office. Since you know that the role with
‘submit’ privileges is the EORC, you can search for other users at your agency with that role.

R@CIS-GOV UAT Lagin: jhaez3 LOGOUT (=

ADMINISTRATION

= © Ugl 2 2

USER PROFILE CHANGE RECERTIFICATION EMPLOYEE OIRA EMPLOYEE AGENCIES
PASSWORD ADMIN
Home Administration Employee Admin

ROCIS Employee Administration

User ID Last Name
Agency First Name

| 0800 HHS [ ]

s“bAQ‘“"’-y - Employee Number
[~ Selech e | e

Role

EXECUTIVE ORDER REGULATORY CONTACT(EORC) v

Search Range:

® Users

O Contacts

(O Both Users and Contacts

m CREATE A NEW CONTACT

VIEW ALL

LEE

0938 CMS Cantwell, Kathleen 124522 keantwell 202 690-5961 kathleen cantwell@hhs gov Active Unlocked
0310 FDA Carlson, Jan 119718 skennon 301 796-7011 jan.carlson@fda hhs gov Active Unlocked
0310 FDA Carlson, Jan 130875 jearlson 301 796-7011 Jan Carlson@fda hhs gov Active Unlocked
0310FDA Chesemore, Scott D. 120221 schesemore 301 796-9133 scott.chesemore@fda hhs.gov Active Unlocked
0938 CMS Cohen, Kenneth 124523 keohen 301 796-7001 kenneth cohen@fda hhs.gov Active Unlocked
0938 CMS Fultz, Trenesha 119679 thutz 202 690-7890 tuttz-mimms@cms hhs gov Active Unlocked
0900 HHS Gallivan, John 119680 jgalivan 202 205-9165 john galivan@hhs.gov Active Unlocked
0310 FDA Helmanis, Lisa 119684 Ihelmanis 301 796-9135 lisa helmanis@fda hhs gov Active Unlocked
0910 FDA Hyman, Darlease 115195 dhyman 301 527-0085 darlease hyman@fda hhs gov Inactive Unlocked
0310FDA Johnson, Robin 112906 riohnsen 301 796-9136 robin johnson@fda.hhs gov Active Unlocked
Showing 1 to 10 of 19 entries 2 Mext Last
Copyright 2012 GSA. All tights reserved. Build 1.1.0 released
< |3

Figure 4.2: Search by Role

If you are the Regulatory Privileges POC for your agency, it is a good idea to periodically check
the authorized users for your agency. Simply enter your agency code, select any of the agency
EO Reg Review roles (see Appendix A for a complete list) from the role drop down list, and
click the ‘Search’ button. If the resultant list reflects users who have left your agency and still
have active accounts, please contact the ROCIS Help Desk at 866-450-5250 so that the accounts
can be inactivated and locked. Accounts are never deleted.
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5. HOW TO Recertify

Any user acquiring a ROCIS production account must execute a security agreement provided by
RISC and return it to the ROCIS security officer. The ROCIS system now requires that users
recertify the terms of the security agreement every year.

Approximately two weeks before your security agreement anniversary date, ROCIS will begin to
remind you that you will need to recertify. The recertification tab can be found under the Admin
tab.

R@CISGOV UAT Login: jhaez3 LOGOUT (=4

22

USER PROFILE CHE EMPLOYEE OIRA EMPLOYEE AGENCIES

Home Administration Employee Admin

ROCIS Employee Administration

User ID Last Name
Agency First Name

\' ------------ Select------------ v i

SubAgency Employee Number

-1 11— ‘ ‘

Role

| elect v

Search Range:

® Users

O Contacts

(Q© Both Users and Contacts

m CREATE A NEW CONTACT

Mo data available in table

Showing 0 to 0 of O entries

Copyright 2012 GSA. Al rights reserved. Build 1.1.0 released.

Figure 5.1: Admin Tab with Recertification Option

On the recertification screen, there is a link to the Certification Form. You must click on the link
and bring up the document ‘ROCIS Security Requirements for System Users’. After reviewing
the document, close the document window, check the ‘Confirm’ boX, and enter your current
ROCIS password. Then click the Recertify’ button. This will reset your certification
anniversary date for another year.
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WomE

rc1s.Gov vAT

“AOMINISTRATION

Logn baes3

User Recertification

GSA requres that al system users recertey their accounts on a yearly basss. To recertsy your ROCIS
account, please review the Certeicaton Form beiow. After you have finished, check the *confirm” bas, enter
your ROCIS passward, and click the "Recertiy” button

P and
review functions:
« Preparation Center (RISC) of
‘Agendaof n
‘accordance wth Executive Order 12866 and the Reguiatory Fexbity Act
. W Informaton (OIRA) of reguiatory actons.

uncer Executive Oroer 12666, and
« Review by OIRA of Informaion colections unger the Pagerwork Reduction Act

Each of: requres entry acting on
N3 Of thei respective Federal 3gencies. This GOCUMENt Containg the prnceal secut
requirements that b users of ROCIS MUSL ODSETVE In CONNECHON with Iheir Use of the system.

Access to ROCIS

Nsers gl actens o ACE e sl w0 3oy e it okt
‘acceptance of the terms of the followng warning nati

You afe 350013 a6Cess 3U'S Covermiment compdar sysem. Access o s ystem s

gt wha accesses orin
s> of er sucuation ot b Subject to a fine or imprisonment, or bomn, e Pute
Law 95.473. By enle s system, you Conser o v your Sctviie and of aceesses
recoroed by

actwty, y be pi e
DoNOT system.

Other appl o 2002 (FISMA), PL.
107.347, Tite W, the Computer Securdy At of 1957, P L. 100-235, OME Clrcular A-130, Management
of Federal Resources, Appendic i, and the Privacy Art, 5US C. 5523

User access wil be " Access
Control CIO-T 7. Access wil be ol

. use of ROCSS,
InCtion, prioe to being given access to the system,
« Access to ROCIS wil be controled through the use of user names and passwords and based
on privileges granted by the ROCIS System Administrator
« Each user wil be granted access only 1o the edent needed t SUPROTt the Indvduals
p

Users it

. locked after
nelp desko get their moums unlockes
. need for access
functices, because of teminaion o erpicymert,reassigmert, or
okl o o ks BOCES The el ey v el o ROCIS
‘System Adminesirator of any such change in statu
« The ROCIS System Administrator will fevoke access prMleges for users who ntentionally
Vioiate ROCIS securty policies.

this document

Systel

ROCIS must not oe used However, the 03ta RO

d actions that
collectins approvais

Much of r¥s information
o RISC, OIRA, and other Federal agmlesxmmmm 1 cioae fere, o e e o

caner geiberatie information

RN, EO0i b O O i S e i ummym aing

user , ant

be protected

‘Some of the Information within ROCIS wil be published and made avallable directly to the general
puDlc Trougn the Meret. The PUBIC Wil NGt NaVE JCCesS 1o SensEve or proprietary Information In
tne system

Rules for Behavior

A B 8 0 OGP A TR G G i,
inchuin grity of senstive ccisental
i B o g, (v il e ekt ancoxmtati o ek iorectons wh nous d

oo i mayinciude 3 verbal or witen warning, removal of system access for a speuh:
penod of tme, reassignment 1 other dusles, or terminaton, depending on the severty of the Violaton

General Requirements
+ Users must be famikar wth ROCSS security and operational policies and practices and wih
‘any corresponding requirements of thelr agency.
Users must prompty notey RISC, OIRA 3nd, If appropriate, other Federal agency securty
personnel of any securtty Incisent related t ROCIS.
Users must attend ROCIS and ther agencys securty instructon as required
« Users must maintain an awareness of threats to the ROCIS application, server narcware. or

iy and proper use of ROCKS

ROCH
e ScSon on the syl s Ty accesdes made WAN Uk Use s o GasYHT)
other 5 uniess

mey e first been scanned by an anthvirus protection system

Password Protection
. persons.
. password: | to R
a7, r 23 prompted by 7 Systam, n accordance weh he 3pecRCaton fo & i etars,
rumbers and special characters,
« Users snoud select and other

+ Passwords saud be memorized. Do not we dspay, o store pasowords weere oter

persons may access of view them

« Users shoud report ta he ROCIS System Adminitrator any requests by Gthers fa reveal thelr
passwords

Use ang Pratection of Data
o Users must [
£ Users Mmustnot atiempt o view, change, o delete oata, ot perform ay oer acbons
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Figure 5.2:  User Recertification Screen
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Login: jhaez3 LOGOUT (=

R@CIS.GOV UAT

HOME ADMINISTRATION

HELP

{ oo | 220
USER PROFILE CHANGE RECERTIFICATION EMPLOYEE OIRA EMPLOYEE AGENCIES
PASSWORD ADMIN

ion C

Home

User Recertification Confirmation

Recertified Successfully

Copyright 2012 GS&. Al rights reserved. Build 1.1.0 released

Figure 5.3: Recertification Confirmation Screen
If you do not recertify through the process above BEFORE your anniversary date, ROCIS will
automatically send you to the ‘User Recertification’ screen the next time you log in. If you do

not recertify, you will be logged out. This process will be repeated until you do recertify.

When you have satisfied your ROCIS administrative functions, click on the Agenda/Regs
‘Inbox’ tab to return to the Created Request List Inbox for Agency users.
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6. Creating an EO Reg Review Request

To create an EO Regulatory Review package for a rule, the rule must already be in the Unified
Agenda, which is another module within the ROCIS system. You can search the rules in the
agenda by selecting the ‘Search’ tab and then choosing the ‘Rule Search’.

There are many different ways to search for the rule. If you already know the Regulatory

Identifying Number (RIN), simply enter it in the appropriate box. In this example, the user has
selected his agency (0900) and associated sub agency (0905), so all rules in the current agenda
for that sub agency will be returned in the search result.

HOME AGENDA/REGS ADMINISTRATION
N tamt
a 7 Q ® G
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home Agenda/Regs Search Rule Search
Rule Search
RIN Terms (Title and Abstract) Agency
| [ Q Search or select
Search Range:
* Current Agenda Only
Gurrent and Prior Publications
Specific Publication —eeme-Select v

Publish in the Regulatory Plan
Yes (] No

Major
Yes ] No (") Undetermined

Anticipated EO 13771 Designation
Deregulatory
Regulatory
Exempt
Waived
N/A

RFA Section 610 Review
Section 610 Review
Completion of a Section 610 Review
Rulemaking Resuliing From a Section §10 Review
No

RIN Status
Future RIN
New RIN
Repeating RIN
Resurrected RIN
Transferred RIN
ZRIN

Small Entities Affected
Yes
Businesses
Govermnmental Jurisdictions
Organizations
No

Federalism Implications
Yes ] No ] Undetermined

Agency Has Prepared or Plans to Prepare Statement
of Energy Effects
Yes ] No ] Undetermined

International Impacts
Yes ] No ] Not Collected

Copyright 2015 GSA. All rights reserved

Government Level Affected
Yes
Federal
Local
Stale
Tribal
No
Undetermined

Is an analysis required by the Regulatory Flexibility Act
because this rulemaking is likely to have a significant
impact on a substantial number of small entities?
Yes
Businesses
Governmental Jurisdictions
Organizations
No
Undetermined

Rule Stage

Q Search or select

Agency reported Affected Sectors using NAICS codes
Yes[[] No

Unfunded Mandates
Yes
State, lecal, or fribal governments
Privats Sactor
Ne
Undetermined

Agency has reported Compliance Cost Information
Yes[[] No

HELP

Sub Agency

Q, Search or select

Priority
Economically Significant
Other Significant
Substantive, Nonsignificant
Routing and Frequent
Info.fAdmin.fOther

Legal Deadline
From | ] To | ]

Legal Deadline Action|C Search or selsct n
Legal Deadline Type

Q Search or select

CFR Citation
Legal Authority

]

Timetable Action Date

From | | To |

Timetable Action Timetable - FR Citation

Related Agency

[ search or select [+]

Relation Type
JOINT ] COMMON

Agency Sort Value 1
Agency Sort Value 2

Discontinue Flag
Yes (] No

Display in the E-Unified Agenda
Yes No

Print in FR Unified Agenda
Yes (] No[[] NiA

Figure 6.1:
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The first column on the resultant screen is a link to the rule in the most recent agenda it appears
in. Click on the link to review the rule information from the agenda.

NOTE: Whenever a column heading is underlined (like RIN, Agency or Rule Title in this screen
shot) it can be used as a sort key. The RINs will come up in order by agency code. If you want
to change the sort order, click on the column heading and the output will be reversed. Click on it
again, and the sort order will be reversed again.

Normally, ROCIS displays 10 items per page. In this example, there are two pages of results. If
you want to see all of the results without pagination, click ‘View All’ and ROCIS will create one
long list with all of the items.

To select a rule, click on the RIN link.

223
R@CIS.GOV UAT Loginjbasza  LOGOUT (34
HOME ADMINISTRATION HELP
N o ™
= 7 Q © &
INBOX RULES ABENDA SEARCH AGENCY EQ REVIEW REPORTS
Home AgendaRegs Search Rule Search

Rule Search - Results

Search Criteria

Agency 0905 - HHS/IPHS

Search Range Current Agenda Only (Publication : 2013 October)

Results
VIEW ALL

[ T e,

0805-Z807 0305 Aaa

0305-ZB06 0305 Technical Assistance and Capacity Development Demonstration Grant Program for HIV/AIDS-Related Services in Highly Impacted Minority Communities

0905-Z805 0905 State and Territorial Minority HIV/AIDS Demonstration Grant Program

0305-Z804 0305 Motice Regarding Section 602 of the Veterans Health Care Act of 1992 Rebate Option

0905-ZB03 0905 Mandatory Guidelines for Federal Workplace Drug Testing Programs

0905-7602 0905 Announcemert of Availabilty of Grants for Family Planning Research Project

0905-2601 0805 Grants for Family Planning Research Projects

0305-ZB00 0905 Availabilty of Grants for Adolescence Family Life Demonstration Projects - 7Million

0905-ZA89 0805 Availabilty of Grants for Adolescence Family Life Demonstration Projects - $1Milion

0905-ZA38 0905 Construction Grant for a National Center for Primary Care

Showing 1 to 10 of 109 entries irst  Previous 2.3 4 5 Next Last

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 6.2: Rule Search Results
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When you select a rule, ROCIS will display the ‘View Rule’ screen. This screen reflects
information about the rule that has been generated by ROCIS (like RIN Created Date) or entered
by a user.

To begin an EO Reg Review package, choose the EO Package link from the Rules menu.

Login: jhaez3 LOGOUT (=+

1

RULES AGENDA

® &

ule
Request New RIN

Rili Created oo oo RIN Modified Date: 05/3012013 Agency/Sub-Agency: 0905 - HHSIPHS
RIN Created RIN Modified By: Annie Lamb Primary Agency Contact:  No Primary Contact
RIN Status: Agenda Stage of Rulemaking:  No Stage Pub ID:

Update Rule
Contact

View Rule 0905-AH97

Timetahle

£ kage
Tle ———— orid Tyl Center Health Program; Addition of RFA Section 610 Review Undetermined
Regulatory Plan Information ancer to the List of WTC-Related Health Include in the Regulatory Plans No

Unfune story Priority

CFR Citation

Action Description

L U R

Overall Description of Deadline

Abstract
This proposed rule adds prostate cancer to the list of health conditions covered by the World Trade Center Health Program

Timetable

[rcbonponrpion e e
RFA Section 610 Review

Regulatory Flexibility Analysis Required Small Entities Affected (Optional)

Government Levels Affected Federalism

Agency has prepared or plans to International Impacts

prepare Statement of Energy Effects:

Additional Information

Agency Sort Value 1 Agency Sort Value 2
Statement Of Need

Summary Of the Legal Basis

Alternatives

Anticipated Costs and Benefits

Risks
For more information about this RIN : For public comments on this RIN :
Initial (Administrative Startup and jor Capital) Cost- §
YYearly (Annual Operating) Cost- §
Base Year of your dollar estimates
Affected Sectors No associated records found
Related RINs Related Agencies
prowion e ey R |
No associated records found No associated records found
Child RIN List
Title
No associated records found
This is areduced paper print Agency: Yes Displayed in the E-Unified Agenda: Yes
Printed in the FR Unified Agenda: No
Contact

Copyright 2012 GSA. All rights reserved. Build 1.1 0 released,

<

Figure 6.3: View Rule Screen
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ROCIS will navigate to the EO Review Packages screen for the rule that was selected.

There may have been other packages for this rule that were submitted to OIRA previously, and
the review already concluded. These would be displayed on this screen and would have a
conclusion date. If there are previously reviewed packages, you can continue.

ROCIS may also reflect an EO package here that has been submitted but is not yet concluded—it
is still pending at OIRA. In that case, you should not create a new package. ROCIS will only
allow one EO Review package per RIN to be pending at any given time.

In this example, there are no other packages, so the process can be continued by clicking on the
‘Create EO Review Package’ button.

R@ms_(;ov UAT Login jbacz3  LOGOUT (+
HOME ADMINISTRATION HELP
S tm
e % Q ® ¢
INBOX RULES AGENDA SEARCH AGENCY EQ REVIEW REPORTS
Home AgendaRegs Rules EO Package
RIN Created Date: 05302013 RIN Modified Date: 05/3012013 Agency/Sub-Agency: 0905 - HHSPHS

RIN Created By: Annie Lamb RIN Modified By: Annie Lamb Primary Agency Contact:  No Primary Contact
RIN Status: New RIN Agenda Stage of Rulemaking:  No Stage Pub ID: 201310

EO Review Packages 0905-AH97

CREATE EO REVIEW PACKAGE

Copyright 2012 GSA. All rights reserved, Build 1.1.0 released

Figure 6.4: EO Review Package Screen with ‘Create’ button
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Once you click on ‘Create EO Package’, you will be presented with the EO Package screen for
the rule that you selected. Most of the information needed for the package is copied from the
Agenda and displayed to you in this screen.

The arrows and bar on the right hand side of the screen indicate that there is more information
below. The arrows can be used to scroll up and down.

ROCIS will save the EO package, and give you a confirmation message.
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HOME AGENDA/REGS HELP
a 7
INBOX RULES AGENDA SEARGH AGENCY EO REVIEW REPORTS
Home AgendaRegs Agency EO Review EO Package
RIN: 1029-AC63 (201710) Agency/Sub Agency: 1028 DOUOSMRE Tracking #:
Stage of Rulemaking: Submitted By: Submitted Date:
Title: Stream Protection Rule

‘ @ EO Review Package was successiully created at 08/11/2017 14:48:33 PM,

EO Review Package 1029-AC63
Unfunded Mandates
No
Major
No
Priority
Qther Significant
Legal Authority
30 C. 1201 el seq.
CFR Citation
30CFRVII

Legal Deadline

S S

None. None.

Overall Description of Deadline

Abstract
The final rule published December 20, 2016 (81 FR 93066) and became effective January 19, 2017. The final rule was nulifid by a joint resolution of disapproval under the Congressional Review Act, signed by the President on February 16, 2017 (Pub. L

115-5). This action conforms to Public Law 115-6 by changing the Code of Federal Regulations to refiect the regulations as they existed before the effective date of the final rule that was nullfied under the Congressional Review Act.

Next Timetable Action

e

ANFRM 1173012008 74 FR 62664
ANPRM Comment Period End 12/302009
NPRM 071272015 BOFR 44438
NPRM Comment Period Extended 091102015 50 FR 54590
NPRM Comment Period End 097282015
NPRM Comment Period Extended End 10/26/2015
Final Action 12/202016 81 FR 93066
Final Action Effective 011872017
Final Rule; CRA Revezation 071002017

Requlatory Flexibility Analysis Required
Businesses

Small Entities Affected

Government Levels Affected

No

Agency has prepared or plans to prepare Statement of Energy Effects:
Undetermined

Designation Status

SIGNIFICANT

Agency Tracking Number * EO Stage Of Rulemaking

OIRA Designation Designation Request
SIGNIFICANT

*Is this action related to the Affordable Care Act [PPACA, P.L. 111148 & 11115212 ) Yes ' No

*Is this action related to the Dodd-Frank Act [Dodd-Frank Wall Street Reform and Consumer Protection Act, PL. 111-203]2  Yes ' No

* Does this rule require, authorize, or affect the creation, collection, use, storage, disclosure, or disposal, by any entity, of personally identifiable i (see OB Circular No_A-130 for an
explanation of this term)2 ) Yes ' No

* International Impacts? ' Yes  No

T i

No associsted records found

sy s ey e

No associated recors found

Paperwork Reduction Act

* Does the rule contain ICRs? * Yes */ No
New OMB Control Number Will Be Requested:

Existing OMB Numbers. [ a0 |

* Denotes Required Field

Copyright 2015 GSA. All ights reserved.

Figure 6.5: EO Review Package Screen
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Your package now exists, and is available for updates at any time. You can continue to work on
it now, or you can log off of ROCIS and come back later.

HOME AGENDA/REGS ADMINISTRATION HELP
- h
- 7 Q ® o
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home Agenda/Regs Inbox Unsubmitted EO List

Unsubmitted EO Packages

Criteria: Status=(Created, Unsubmitted) FLTER LIST VIEWALL
EO

- a . .| Stageof " [

Date Created RIN < | Agency/Sub &| Title “| Rulemaking ~| Request Status
Date

08/11/2017 1029-AC63 1029 DOVOSMRE Stream Protection Rule CREATED 03/11/2017

‘ Showing 1to 1 of 1 entries Next Last |

List shows all pending EO review packages (No Time Limit).

opyright 2015 GSA. All ights reserved

Figure 6.8: Unsubmitted EO Packages List (with New EO Package)
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7. Using Your Inbox

ROCIS provides all users with an Inbox for tracking the progress of EO Reg Review requests.
The inbox is divided into four sections, each of which is discussed below. Note the tab for the
inbox on the top row of tabs. Regardless of the portion of the Inbox you are in, you can sort on
any column heading to organize your work space. The sort works like a toggle switch. The first
time a user clicks on the column heading, the column data is sorted. Clicking the column
heading a second time will result in a reversal of the sort order from the first sort.

The first section of the Inbox is the ‘unsubmitted’ list. This list reflects all of the created EO Reg
review packages for any agency/sub agency that you have access to, regardless of who created
them. Once an EO package is created, it will remain in the unsubmitted list until it is submitted
to OIRA or deleted from ROCIS.

R@CIS.GOV UAT Login-jbaezz  LOGOUT (3
) AGENDAREGS ADMINISTRATION
N - =
(=] & Q @ G
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REFPORTS
Inbox Unsubmitted EO List

Submitted EO List

Unsubmitted EO Packages

Received EO List

Concluded EO List submitted). FILTER LIST VIEW ALL

Unpublished EQ List
{ c -—-

o5y i 0938-AN1S 0938 HHSICMS Part A Premiums for Calendar Year 2005 for the Uninsured Aged and for Certain Notice Stage SIGNIFICANT CREATED 09/07/2004
Disabled Individuals WWho Have Exhausted Other Entitlement (CMS-8022-N)

04/01/2005 0938-ANBS 0838 HHSICMS Motific ation Procedures for Hospital Discharges (CMS-4105-P) Proposed Rule Stage  SIGNIFICANT UNSUBMITTED 04/05/2005

04/12/2005 0938-ANBD 0838 HHSICMS Extending Sunset Date for the Interim Final Regulation on Mental Health Parity (CMS-  Interim Final Rule SIGNIFICANT UNSUBMITTED 04/12/2005
4094-F3) Stage

06/07/2005 0938-7417 0338 HHSICMS State Children's Health Insurance Program; Final Allotments to States, the District of | Notice Stage SIGNIFICANT CREATED

Columbia, and U.S. Territories and Commonwealths for Fiscal Year 2002 (CMS-
2251-N)

0719/2005 0938-ANOE 0938 HHSICMS Medic are Prescription Drug Benefit, Low Income Benchmark Premium (CMS-4068- Interim Final Rule SIGNIFICANT UNSUBMITTED 08/08/2005
F3) Stage
11/08/2007 0910-Z431 0910 HHSIFDA Dental Devices: Classification of Dental Amalgam and Reclassific ation of Dental Prerule Stage SIGNIFICANT UNSUBMITTED 02/01/2008

Mercury; Withdrawal of Proposed Rule

04/21/2008 D910-AF48 0910 HHSIFDA Substances Prohibited From Use in Animal Food or Feed to Prevent the CREATED 04/21/2008
Transmission of Bovine 1Enc
07/22/2008 0938-7503 0338 HHSICMS Request for Information Regard E:mns 101 through 104 of the Genetic Prerule Stage SIGNIFICANT UNSUBMITTED 07/22/2008

Information Nondisc rimination A

08/20/2008 D851-AB4T 0881 HHSIOS State Long-Term Care Partnership Program: State Reciprocity Standard Final Rule Stage SIGNIFICANT CREATED DB/20/2008

12182008 0938-4P53 0938 HHSICMS Federal Financial Participation for Services Provided to Inmates of Public Institutions | Propesed Rule Stage | SIGNIFICANT UNSUBMITTED 1219/2008
(CMS-2288-P)

Showing 1 to 10 of 29 entries 2 3| Next Last

List shows all pending EQ review packages (No Time Limit)

Copyright 2012 GSA. Allrights reserved. Buid 1.1.0 released

Figure 7.1: ‘Unsubmitted’ Inbox List
The next section of the Inbox is the ‘Submitted List’, which you can move to by selecting the
“Submitted EO List” item from the Inbox menu. This list shows EO Reg Review packages that

have been submitted to OIRA, but are not yet ‘received’.

Submissions will normally remain in the submitted box for two business days. After that, they
will become automatically received, provided an OIRA desk officer does not intervene. Once
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the submission is received, it will be reflected in your ‘Received’ inbox. It will also appear on
the ROCIS webpage www.reginfo.gov as a pending review.

An OIRA desk officer has the ability to override this process in two ways. While a request is in
a submitted status, the desk officer can delay the request. The status will then be ‘delay’ (this
action will be reflected in the in the submitted list if it occurs). The desk officer would then get
in touch with your agency contact to discuss how to proceed with the review.

The desk officer can also eliminate the two day waiting period and accept the submission
immediately.

R @CIS_GOV UAT Login: jbaez2 LOGOUT G+

ADMINISTRATION

a s\ Q o €

INBOX RULES RGENDA SEARCH AGENCY EO REVIEW REPORTS

Unsubmitied EO List Inbox Submitted EO List

Submitted EO Packages

Received EO List

Concluded EQ List «d Melayed). FILTER LIST VIEWALL
Unpublished EO List
of 0|RA
4 ~| Agency/Sub & Mm nmn. & sm“
Date
0711372073 0938-AN18 0938 HHS/ICMS Medicare Part B Monthly Actuarial Rates and Premium Rate Beginning Proposed Rule Stage  ECONOMICALLY ECONOMICALLY SUBMITTED 07M3/2015
January 1, 2005 (CMS-B020-N) SIGNIFICANT SIGNIFICANT

Showing 1 to 1 of 1 entries

List shows all pending EO review packages (No Time Limit).

Copyright 2012 GSA. All rights reserved. Buid 1.1.0 released

Figure 7.2: ‘Submitted’ Inbox List
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The third section of your Inbox is the ‘Received’ list. This list shows those requests that are
currently under review at OIRA. Your request will remain in the ‘Received’ list until the review
is concluded.

R@cé 1S.GOV UAT Loginbasz2  LOGOUT G
AGENDA/REGS ADMINISTRATION
: Y
a2 7 Q @ ¢
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REFORTS
Inb: Received EO List
Unsubmitted EO List e e =
Submitted EO List )
I RecovedtoLs | Received EO Packages
d O Lis
Concluded EO List 1 pen for Amendment), FILTER LIST VIEW ALL
Unpublished EG List
2B
& & .| Stageof Designation . - - -
RIN 4| Agencyisub < | Title | Rulemaking Request < | Extended < g;v:- % st &
s
[
0812412014 09(26/2014  0910-AHOD 0810 HHSIFDA Food Labeling; Gluten-Free Labeling of Fermented, Proposed Rule SIGNIFICANT v RECENVED  0/26/2014
Hydrolyzed, or Distilled Foods Stage
08Ma2014 10012014 DS10-AH14 0910 HHSIFDA General and Plastic Surgery Devices: Restriction of Proposed Rule SIGNIFICANT v RECENVED  10/01/2014
Sunlamp Products Stage
01072015 01/09/2015 DS70-ACE3 0970 HHSIACF Head Start Performance Standards Proposed Rule SIGNIFICANT v RECEIVED 01/09/2015
Stage
01272MS 01/29/2015  D245-A405 0945 HHSIOCR HIPAA Privacy Rule and the National Instant Criminal Final Rule Stage | SIGNIFICANT SIGNIFICANT v RECEIVED  01/22/2015
Background Check System (NICS)
013012015 02032015 D0938-AS56 0838 HHSICMS Pre-Existing Condition Insurance Plan Program Updates  Interim Final Rule SIGNIFICANT v RECEIVED  02/03/2015
(CMS-9895-IFC4) Stage
02/23/2015 022412015 DI3T-AADD 0937 HHSIOASH Human Subjects Research Protections: Enhancing Proposed Rule SIGNIFICANT v RECENED 022412015
Protections for Research Subjects and Reducing Burden, | Stage
Delay, and Ambiguity for Investigators
04/03/2015 04/07/2015 DS70-ACE2 0970 HHSIACF Family iclence Prevention and Services Program Proposed Rule SIGNIFICANT RECEIVED 04/07/2015
Regulation Stage
04/0812015 04/082015  DS0E-AABY 0908 HHS/HRSA 3408 Civil Monetary Penalties for Manufacturers and Proposed Rule | SIGNIFICANT SIGNIFICANT RECEIVED  04/08/2015
Ceiling Price Regulations Stage
041412015 0416/2015  D938-AS50 0938 HHSICMS Coverage of Certain Preventive Services; Eligible Final Rule Stage  SIGNIFICANT SIGNIFICANT RECEIVED 04/16/2015
Organizations (CMS-9940-F)
0472812015 04/28/2015  DSTO-ACSS 0870 HHSIACF Comprehensive Child Wetfare Information System Proposed Rule SIGNIFICANT RECEIVED  04/28/2015
Stage
Showing 1to 10 of 15 entries First Previous 1 2 | Next | Last
List shows all received EQ review packages (No Time Limit).
Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 7.3: ‘Received’ Inbox List
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The fourth section of your Inbox is the ‘Concluded’ list. Once OIRA concludes the review, your
request will automatically be transferred to your Concluded inbox, where it will remain for 30
days. After that, it will no longer be accessible through the concluded list, but it can be located
through the EO Reg Review ‘Search’ facility.

R@crs.c;ov UAT Login ez LOGOUTCS»

ADMINISTRATION

® c

SEARCH AGENCY EO REVIEW REFORTS

2

INBOX RULES

Unsubmitted EO List Inbox Concluded EQ List

Submitted EC List

Concluded EO List

Received EO List

2d, Mublished); FILTER LIST VIEW ALL

Unpublished EO List
~| mN AgencyiSub s“““" Extended sm
_— > 4 G Mg‘

07132015 Consistent 0945-A402 0945 HHSIOCR. Nengiscrimination Under the Patient Protection and Affordable Care At Proposed Rule  ECONOMICALLY CONCLUDED
without Change Stage SIGNIFICANT
Showing 110 1 of 1 entries First Previous Mext Last ‘

List shows EQ review packages that were concluded in the last 30 days.

Copyright 2012 GSA_ Al rights reserved. Build 1.1.0 released

Figure 7.4: ‘Concluded’ Inbox List
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The final section of your Inbox is the ‘Unpublished’ list. Once OIRA approves the review, your
Agency can publish the associated rulemaking document(s) in the Federal Register. Users with
access to update the FR Publication Date for concluded EO packages (EORC and RRP users)
have access to the ‘Unpublished’ list. This list will include approved, but not published, EO
packages for RINs that have been, or will be, published in the Unified Agenda.

R@CIS_GOV TAT Login: jpaez2 LOGOUT G+
" J ADMINISTRATION
> v [
(= & Q @ ¢
INBOX RULES ENDA SEARCH AGENCY EO REVIEW REPORTS
Inbox Unpublished EO List

Unsubmitted EO List

Submitted EO List

Unpublished EO List

Received EO List

Concluded EO List »d, hpublished) FILTER LIST VIEW ALL
SRR sw = sm.
S'-hls
07132015 Consistent without 0945 HHS/OCR Mondiscrimination Under the Patient Protec tion and Affordable Care Act Proposed Rule ECONOMICALLY CONCLUDED
Change '_’ Stage SIGNIFICANT
05/2172015 Censistent with 0938- 0938 HHSICMS Medic aid Managed Care, CHIP Delivered in Managed Care, and Revisions Proposed Rule ECONOMICALLY CONCLUDED
Change AS25 related to Third Party Liability (CMS-2390-P) Stage SIGNIFICANT
051012015 Consistent with 0938- 0838 HHSICMS Changes to the Requirements for Part D Prescribers (CMS-6107-1FC) Interim Final Rule  SIGMIFICANT CONCLUDED
Change ASBD Stage
04/28/2015 Consistent with 0838- 0838 HHSICMS FY 2016 Hospice Rate Update (CMS-1628-P) Proposed Rule ECONOMICALLY CONCLUDED
Change AS38 Stage SIGNIFICANT
04/27/2015 Consistent with 0910- 0910 HHSIFDA Over-the-Counter (OTC) Drug Review-Topic al Antimic robial Drug Products  Proposed Rule ECONOMICALLY v CONCLUDED
Change AFE% Stage SIGNIFICANT
04/2372015 Consistent with 0838 0938 HHSICMS F 2016 Inpatient Psychiatric Facilties Prospective Payment System--Rate | Proposed Rule SIGNIFICANT CONCLUDED
Change ASAT Update (CMS-1627-P) Stage
04/02/2015 Censistent with 0910- 0910 HHS/FDA Registration of Food Facilities: Amendments to Food Faciity Registration Proposed Rule SIGNIFICANT v CONCLUDED
Change AGEY Requirements Stage
08/29/2014 Consistent with 0925- 0925 HHSINIH Ciinical Trials Registration and Results Submission Proposed Rule SIGNIFICANT v CONCLUDED
Change ABSS Stage
03/07/2011 Consistent with 0850- 0850 HHS/OCIIO Affordable Care Act Waiver for State Innovation; Review and Approval Proposed Rule SIGNIFICANT v CONCLUDED 03/07/2011
Change AAID Process Stage
0172712011 Consistent with 0850- 0850 HHS/OCIIO Planning and Establishment of Consumer Operated and Oriented Plan Motice Stage SIGNIFICANT CONCLUDED | 01/27/2011
Change AAIG Program; Request for Comments Regarding Provisions of Consumer

Operated and Oriented Plan Program

Showing 1 to 10 of 284 entries First Previous 2 3 4 5 Next Last

List shows all EC review packages that are concluded and unpublished (No Time Limit).

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 7.5: ‘Unpublished’ Inbox List
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8. Locating an Existing EO Reqg Review Package

Chapter 6 discussed how to create an EO Review package. Chapter 7 covered your inbox and
how to see a list of all unsubmitted packages. For this example, we will use the unsubmitted list
to access the EO Reg Review package to be updated. To bring up the package for edit, click on
the ‘CREATED’ in the EO Review status column. NOTE: If you click on the RIN, you will be
transferred to the ‘View Rule’ screen.

R@ms,cov UAT Login-joacza  LOGOUT (G
HOME ADMINISTRATION HELP
N P ™
a / Q ® ¢
INBOX RULES AGENDA SEARCH AGENCY EQ REVIEW REPORTS
Home AgendaRegs Inbox Unsubmitted EO List

Unsubmitted EO Packages

Criteria: Status=(Created, Unsubmitted); FILTER LIST VIEW ALL

sl e e

081272013 0905-AH37 0905 HHS/PHS. World Trade Center Health Program; Adction of Prostate Cancer to the List of 08/12/2013
WTC-Related Health

0712472013 0906-A234 0906 HHSHRSA 3408 Orphan Drug Exclusion 0772472013

0310512013 0910-AG85 0910 HHSFDA Electronic Docket, Agency Procedures for Handling Comments CREATED 0310572013

05102012 0991-ZA41 0891 HHSIOS Governance for a Nationwide Heatth Information Network Motice Stage SIGNIFICANT UNSUBMITTED

1172172011 0910-AF86 0910 HHSFDA Medical Device Reporting; Electronic Submission Requirements Final Rule Stage ECONOMICALLY UNSUBMITTED 02/08/2012

SIGNIFICANT

062172011 0910-7A41 0910 HHSFDA Request for Comments, Data, and Information on Sodium Notice Stage SIGNIFICANT UNSUBMITTED 0672772011

0512472011 0920-Z203 0920 HHSICDC Privacy Act of 1974; System of Records Notice Stage SIGNIFICANT UNSUBMITTED 05/26/2011

0472872011 0910-AGE7 0910 HHSFDA Administrative Detention of Food for Human or Animal Consumption CREATED 0472872011

091572010 0950-A4816 0950 HHS/OCHIO Review and Approval Process for Waivers for State Innovation Proposed Rule Stage  SIGNIFICANT UNSUBMITTED 0911572010

031872010 0938-AP93 0938 HHS/ICMS Ambulatory Surgical Centers Conditions for Coverage: Same Day Services (CMS-  Proposed Rule Stage  SIGNIFICANT UNSUBMITTED 041272010
3217-P)

{Showing 1 to 10 of 25 entries First  Previol 2 3| Next Last

List shows all pending EO review packages (No Time Limit).

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released,

Figure 8.1: ‘Unsubmitted’ List with EO Package Selected
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ROCIS will display the update screen for the EO package that was selected. Since most of the
information was copied from the agenda, there is no data that needs to be added to this view of
the package. However, the first two items below “EO Package” in the Agency EO Review menu
indicate tasks that must be accomplished for all EO review packages, and the third is required if
the rule is designated economically significant.

Click on the first of these items, the one labeled ‘Contact’.

R@CISGOV UAT Login: jbaez3 LOGOUT (>+

ADMINISTRATION

> o A
= 7 5] ®
INBOX RULES AGENDA SEARCH AGENCY ED REVIEW EFORTS

Home AgendaRegs Agency EO Revie: ~
EO Package

RIN: 0905-AHO7 (201310) Cortact Agency/Sub Agency: 0905 HHSPHS Tracking &
Stage of Rulemaking: = Submitted By: Submitted Date:
Title: Wiorld Trade Center Heath Progifim; 2 _isfiof WIC-Related Heath

Manage Documents

Economic Data

eview Package 0905-AH97

EO Histary
Unfunded Mandates

Major
Undetermined
Priority

Legal Authority

CFR Citation

Legal Deadline
N

Overall Description of Deadline

Abstract

Thi: nila adde nroctate cancartn tha lict af haalth iti covarad by tha Winrd Trada Cantar Haalth Program

Figure 8.2: EO Package Screen with Update Tasks
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9. Adding a Contact

The contact screen is displayed below. The contact that is identified for the EO Review package
should be a subject matter expert who could answer any questions that the OIRA desk officer
may have about the proposed rule.

Whenever ROCIS has a drop down list of values from which to choose, there is a small arrow at
the end of the input box. For the list of contacts, ROCIS will display the values that the user is
authorized to select from. To display the list, click on the downward arrow to the right of the
contact box.

A list of contacts or users that can be selected will be displayed for you. If the name of the
person that you wish to select is in the list, scroll to that name, and click the ‘Add Existing
Contact’ button.

R
R@CISGOV UAT Login: jhaez3 LOGOUT (>+
HOME ADMINISTRATION HELP
. -

a /7 Q ® &

INEO RULES AGENDA SEARCH AGENCY EQ REVIEW REFORTS

Home AgendaRegs Agency EO Review Contact

RIN: 0305-4HI7 (201310) Agency/Sub Agency: 0805 HHSPHS Tracking #

Stage of Rulemaking: Submitted By: Submitted Date:
Title: World Trade Center Health Program; Addtion of Prostate Cancer to the List of WTC-Related Health

EO Contact List 0905-AH97

No data available in table

MNote: Drag and drop an entry to a new location to change the order of contact list.

ble C: Baez, Julio - 132770 v‘

ADD EXISTING CONTACT DD NEW CONTACT

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released

Figure 9.1: Contact Screen
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If the name of the person you want to reference is not in the list, you will need to add the
individual as a contact. To do that, select the ‘Add New Contact’ button.

In an effort to reduce or eliminate duplicate entries, ROCIS will force a search through the
administrative task ‘ROCIS Contact Administration’ for the name you want to add. Enter some
portion of the name that you want to use, and then click on the ‘Search’ button (hitting enter does
not cause a search to occur).

The search results will be displayed at the bottom of the screen. The persons located through this
search are not limited to EO Reg Review contacts. They represent all types of ROCIS contacts
for your agency/sub agency, including those for the agenda module, the PRA module and the
SORN module.

If you see the name that you want to add as a contact, click on the name in the search result
portion of the page.

R
R@cxs,cov UAT Login Jhaez  LOGOUTCd
HOME ADMINISTRATION HELP
0D = © 2 2 om
USER PROFILE CHANGE RECERTIFICATION EMPLOYEE OIRA EMPLOYEE AGENCIES
PASSWORD ADMIN
Home Administration Employee Admin Search Contacts

ROCIS Contact Administration

Last Name: [na 1l

SEARCH

Note: In order to add a new contact you must first search on the Last Name.

Please ensure that the contact you want to create is not one of the existing contacts displayed helow.

o conce ]

VIEW ALL

0300 HHS Baltimore, Sharon & 100512

0900 HHS Bastinelli, Sandra 410 786-3630 122187
0905 PHS Baggett, Bruce 301 443-4776 100435
0905 PHS Bailey, Catherine J. 202 245-2140 100450
0905 PHS Bailey, John G. 301 443-6541 100454
0905 PHS Bastacky, Stanford 301 443-5400 100608
0306 HRSA Balbier, Thom E. 301 443-6593 thalbier@hrsa.gov 100496
0906 HRSA Barclift, Songhai 301 443-8681 131787
0906 HRSA Barclift, Songhai 301 443-8681 sharclit@hrsa.gov 132362
0910 FDA Baluss, Jane 301 796-3469 103016
Showing 1 to 10 of 28 entries 2 3 Mext Last
Copyright 2012 GSA. All rights reserved. Build 1.1.0 released
< | (3

Figure 9.2: Contact List Search Result
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In this example, Julio Baez was selected. Julio is in ROCIS as a contact for the agenda module.
That can be determined by noting the arrow next to ‘RIN Contact’. The arrow and active status
are not highlighted because your role does not allow you to change agenda contacts. However,
you can make Julio a contact for the EO Reg Review process by clicking on the box next to ‘EO
Contact’.

R@CISGOV UAT Login: jhaez3 LOGOUT (=+
HOME ADMINISTRATION HELP
=} = 9] 518 2 ”e
USER PROFILE RECERTIFICATION EM_T[‘LS‘\,.‘EE OIRA EMPLOYEE  AGENCIES
Home Administration Employee Admin Edit Contact

Edit Contact Detail

* Denotes Required Field.
Personal Information Address

Prefix Street Address

*First Name Jylig

Middle Name
*LastName Baez City
Suffix State
Employee Number 132788 2
Title P
Communications
* Agency 0800 HHS
Telephone, TDD and Fax must contain exactly 10 digits and can be seperated by (, ), - or a blank.
Sub Agency Such 25 999-000.0000, (309)3000099, 000 009 8999 and 9990900999
Contact Modules
* Telephone 999 999-9999 Ext.
This field is required
5 " DD
RIN Contact Active Inactive
EO Contact ® Active O Inactive Fax
Pl Active EMall
ODR Contact Active Inactive
Copyright 2012 GSA. All rights reserved. Build 1.1.0 released

Figure 9.3: Contact Screen for Existing Contact

To make the change, scroll down to the bottom of the screen and click on the ‘Save’ button.
After the information is saved, you will be returned to the EO Contact screen.

If the contact you wish to add is not found in the search of all existing contacts, click on the
‘Add’ button.
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o
R@cxs_cov UAT Login:jbasz3 LOGOUT G
HOME ADMINISTRATION HELP
O &= S & L
USER PROFILE CHANGE RECERTIFICATION EMPLOYEE OIRA EMPLOYEE AGENCIES
PASSWORD ADMIN
Home Administration Employee Admin Search Contacts

ROCIS Contact Administration

Note: In order to add a new contactyou must first search on the Last Name.

Please ensure that the contact you want to create is not one of the existing contacts displayed below.

ADD CANCEL
DISPLAY LIST
R I :
0900 HHS Baez, Julio 999 999-9999 132788

‘ Showing 1 to 1 of 1 entries

Copyright 2012 GSA. All rights reserved. Buid 1.1.0 released

Figure 9.4: Contact Screen with ‘Add’ highlighted
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r(C)c15.GoV Uar

HOME ADMINISTRATION

RECERTIFICATION

Home Administration Employee Admin

Personal Information

Prefix |
*First Name |
Middle Name |
*LastName |5

Suffix |
Title |
Contact Modules
RIN Contact []
EO Contact

PRA Contact
ODR Contact

EMPLOYEE
ADMIN

This field is requi

OIRA EMPLOYEE

Edit Contact

*Agency | oo [T — v

ired
Active
@© Active
Active
Active

220

AGENCIES

New Contact Detail

* Denotes Required Field.
Address

Communications

Telephone, TDD and Fax must contain exactly 10 digits and can be seperated by (, ), - or a blaj

Inactive
O Inactive
Inactive
Inactive

Street Address

City
State
Zip

Login: joaez3

elect: v

Such as 999-999-9999, (399)2999999, 999 999 9999 and 9999999999

* Telephone
TDD

Fax

E-Mail

Ext.

nk.

LOGOUT (=

HELP

CREATE CONTACT CANCEL

Copyright 2012 GSA. All rights reserved. Build 1.1.0 releasec

Figure 9.5: New Contact Screen

The ‘New Contact Detail’ screen captures information about the new contact. Any data item
with an asterisk in front of the tag is a required field. Although ‘Email’ is not required, it is
highly desirable that it be entered.

The agency item has a drop down list from which the agency or sub agency for the contact can
be selected. This is an important decision if you are associated with a cabinet agency (except
VA) or EPA. These have an agency level code which ends with ‘00°, and a number of sub
agencies. If the contact is associated with the agency code, he will appear in the drop down list
for any sub agencies that are part of that agency. If he is associated with a sub agency, he will
only appear in the drop down list for that sub agency.

In this example, the user has access to both ‘0600’, the agency code for Department of
Commerce, and the sub agency ‘0607°, the Census Bureau, so both numbers are listed in the
drop down list. If the user selects ‘0600’ as Nancy’s (the new contact), agency, Nancy Smith
will appear as an EO contact for any sub agency within Commerce. If she is associated with
0607, she will only be a contact for Census. If someone were to create an EO package for sub
agency 0605, Nancy would not appear in the list. If Nancy was supposed to be a contact for
0605, another contact record would have to be added showing her agency as ‘0605°. If Nancy
should be a contact for all sub agencies within Commerce, but you don’t have access to ‘0600’,
please contact someone who does and ask that user to set up Nancy’s contact record. You can
use the Employee Admin search described above to find someone with access to ‘0600°.
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Click ‘Create Contact’ at the bottom of the screen. The new contact will be saved, and you will
be returned to the ‘EO Contact List” screen. All of the contacts that you have selected will be
displayed. You can manipulate the order of the contacts by dragging and dropping the listed

contacts to the desired sort position. You can also remove a contact by clicking on ‘Remove’
button.

If the contact information is complete, select the ‘Manage Documents’ tab to move to the new
item required for the EO review package.

S
R@ms_cov UAT Login: jbacz3  LOGOUT (3»
HOME ADMINISTRATION HELP
N = ™
Q /7 Q ® &
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home AgendaRegs Agency EO Review Contact

0305-AHS7 (201310)

RIN: Agency/Sub Agency: 0905 HHSPHS Tracking #
Stage of Rulemaking:

Submitted By: Submitted Date:
Title: ‘World Trade Center Health Program; Addition of Prostate Cancer to the List of WTC-Related Health
EO Contact List 0905-AH97
s L
0300 - HHS Baez, Julio 939 899-9933 julio baezi@gsa.gov
0900 - HHS Acharya, Arun 202 690-5147 arun.acharya@hhs gov

Note: Drag and drop an entry to a new location to change the order of contact list.
c [ 9

ADD EXISTING CONTACT ADD NEW CONTACT SAVE ORDER

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released

Figure 9.6: Completed EO Contact List
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10. HOW TO Electronically Attach (Upload) EO REG Review
Documents

To upload (electronically attach) the required documents, move to the ‘EO Package’ line of tabs
and select ‘Manage Documents’.

R@CIS_GOV UAT Login: jbaez2 LOGOUT (+

AGENDA/REGS ADMINISTR* ™ _

@

AGENCY EO REVIEW

a2 2 B®m Q

INBOX RULES AGENDA SEARCH

g
REPORTS

Home AgendalRegs Agency EO Review EO Package

RIN: 0905-AA44 (201510) Contact Agency/Sub Agency: 0908 HHSIHRSA Tracking #
Stage of Rulemaking: Submitted By: Submitted Date:
Title: Designation of Medically Underserfiied al Shortage Areas

Economic Data

EO History

Vlanage Documents 0906-AA44

Primary Document:

Choose File | No file chosen

Regulatory Impact Analysis Document:

Choose File |No file chosen

Supplementary Documents
UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Copyright 2012 GSA. All rights reserved. Buid 1.1.0 released

Figure 10.1: Manage Documents Screen
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Every EO REG Review submission requires a rule document, which is considered the primary
document for the EO package. It is often referred to as the proposed rule document, not because
of the stage of rulemaking, but because it is the text being proposed by the agency.

The document to be uploaded must already be stored on your desktop in an electronic format.
ROCIS will allow you to update almost any type of file. Most primary document files uploaded
are either Word, Word Perfect or PDF formats. If your primary document is a Word file, insure
that all final changes are accepted before the document is uploaded. There should be no
comments or edits viewable in the document.

To upload a new document, click on the 'Browse’ button. A new pop-up window will appear,
displaying a list of files or directories for your desktop computer. Navigate through your files
until the document to be uploaded is located. Click on the file name, and the name will be
displayed in the ‘file name’ window near the bottom of the pop-up.

Next, click the ‘Open’ button, and the path to the document will appear in the ROCIS window on
the ‘Manage Documents’ screen. Finally, click the ‘Upload’ button, and ROCIS will attach the
file electronically to your submission.

R@Cls.(}ov UAT

@ Login: jbaez2 LOGOUT (+
= ROCEIDRIEochpens [ 4 [l search Test Documents )

AGENDA/REGS
- .
(=) & Organize *  Newfolder B Bl @
INBOX RULES AGENDA SEAI
A5G 4 Name Date modified Type
; I Favorites
Home Agenda/Regs Agency EO Rel
P Desktop ) document.doc 12/13/2013 239 PM  Microsoff
RIN: 0905-AA44 (20151D) & Downloads ] documentl.doc 12/13/2013 239 PM Microsof| ||| HRSA Tracking #:
Stage of Rulemaking: = @ i Submitted Date:
Title: Diesignation of Medically Und ] Recent Places M) document2.doc 12/13/2013 239 PM  Microsoff
] document3.doc 12/13/2013 239 PM  Microsof| =
45 Libraries 5| #] documentd.doc 12/13/2013 239 PM  Microsof|
> [ Documents ) documents.doc 12/13/2013 239 PM  Microsoff
L — > o) Music ) documentt.doc 12/13/2013 239 PM  Microsoff
) ¢ i) Pictures ) document?.doc 12/13/2013 239 PM  Microsofi—
Choose/filey| MY file chosen > B Videos g gi8.doc 12/13/2013 239 PM  Microsofl
u % 12/13/2013 239 PM  Microsofl
48 Computer el g 12/13/2013 239 PM  Microsofl
» & Local Disk (C) ) test2.doc 12/13/2013 239 PM  Microsoff
Regulatory Impact Analysis Document: P s Local Disk (1) ) test3.doc 12/13/2013 239 PM  Microsofl
b uliobaez$ (\\cyb [ mrtt ctm 19439013 230 ORA K limemr i T
Chocse File | No file chosen L‘!J,, PP ,y v |[RS] I, | 3
File name: ~ | [ AFie -
=
A

Supplementary Documents

b —
T U S
UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Copyright 2012 GSA. Allrights reserved. Buikd 1.1.0 released

Figure 10.2: Upload Document Pop-up Screen with File Selected and Open Button
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Login: jbaez2 LOGOUT (C+

R@Cls.cov UAT

HOME AGENDA/REGS ADMINISTRATION HELP
» g Y
a 7 Q ® 15
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home Agenda/Regs Agency EO Review Manage Documents
RIN: 0906-AA44 (201510) Agency/Sub Agency: 0906 HHSHRSA Tracking #:
Stage of Rulemaking: Submitted By: Submitted Date:

Title: Designation of Medically Underserved Populations and Health Professional Shortage Areas

Manage Documents 0906-AA44

Primary Document:

Choose File | test.doc

Regulatory Impact Analysis Document:

Choose File | No file chosen

Supplementary Documents
S T S
UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Copyright 2012 GSA. Allrights reserved. Buikd 1.1.0 released

Figure 10.3: Path to Selected Document

Login: jbaez2 LOGOUT (G+

RC)c1s.cov uat

HOME AGENDA/REGS ADMINISTRATION HELP
> . Y

(= & [2=:] @

INBOX RULES AGENDA SEARCH AGEMNCY EO REVIEW REPORTS

Home Agenda/Regs Agency EO Review Manage Documents
RIN: 0S06-AA44 (201510) Agency/Sub Agency:  DS06 HHS/HRSA Tracking #:
Stage of Rulemaking: Submitted By: Submitted Date:
Title: Designation of Medically Underserved Populations and Health Professional Shortage Areas

Manage Documents 0906-AA44

Primary Document: festdoc

UPLOAD

Regulatory Impact Analysis Document:

Choose File | No file chosen

Supplementary Documents
[ S

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 10.4: Manage Document Screen with Primary Document Uploaded

If you find that you want to replace this file before the request is submitted, simply repeat the
steps above. Since there can be only one primary document, any new document uploaded will

replace the one that is there.
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Although only the primary document is required, OIRA encourages agency users to include a
separate Regulatory Impact Assessment (RIA) document with their EO packages. To upload an
RIA, follow the same steps for uploading a primary document.

(

Primary Document: testdoc

Choose File | No file chosen

is Document:

Choose File

UPLOAD RIA

No file chosen

R{C)c1s.gov uaAr
a 7

C JU_Jo[ « ROCIS » TestDocuments

« [ ¢ || Search Test Documents

)

Q I Login: jpasz2 LDGDUTC—.

QOrganize ~ New folder
INBOX RULES AGENDA SE. pi
b V¢ Favorites g Name
Home Agenda/Regs Agency EO Re{
M Desktop document.doc

I;\N: R 0906-AA44 (201510) 8 Downloads documentl.doc
tage of Rulemaking: - -
Title: Designation of Medically Undg = Recent Places document2.doc

B document3.doc

=~ 0l @

Date modified

12/13/2013 239 PM
12/13/2013 2:39 PM
12/13/2013 2:39 PM
12/13/2013 2:38 PM
12/13/2013 239 PM
12/13/2013 2:39 PM
12/13/2013 2:39 PM
12/13/2013 2:38 PM
12/13/2013 239 PM
12/13/2013 2:39 PM
12/13/2013 2:39 PM
12/13/2013 2:39 PM

4 Libraries 2 documents.doc
& Documents documentS.dec
@ Music document6.doc
[ Pictures B document7.doc
B videos documents.doc

test.doc

1M Computer testl.do:

&, Local Disk (<) ] test2.doc

= Local Disk (D:)

5 juliobaez$ (eyb M
File name: |

Date modified: 12/13/2013 2:39 PM
Pages: 1

Type: Microsoft Word 97 - 2003 Document 9 PM
Size: 38.5 KB .

Type =
Microsoff
Microsofi|
Microsofi|
Microsofi| &
Microsoff
Microsofi|
Microsofi|
Microsoff
Microsoff
Microsofi
Microsofi
Microsofi
Microsofi

HRsA Tracking #

Submitted Date:

Supplementary Documents

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released

UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Figure 10.5:
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R@cxs.cov UAT

Login: jbaez2 MC—’
HOME AGENDA/REGS ADMINISTRATION HELP
> 2 Y

=] & [==:] @

INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS

Home AgendaRegs Agency EO Review Manage Documents
RIN: 0SD8-AA44 (201510) AgencyiSub Agency: 08908 HHSIHRSA Tracking #:
Stage of Rulemaking: Submitted By:
Title: Designation of Medically Underserved Populations and Health Professional Shortage Areas

Submitted Date:

Manage Documents 0906-AA44

Primary Document: testdoc

Choose File | No file chosen

UPLOAD

Regulatory Impact Analysis Document:

Choese File | test1.doc
Supplementary Documents

UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Copyright 2012 GSA. Al rights reserved. Build 1.1.0 released

Figure 10.6: Path to Selected Document

R@Cls.cov UAT

Login: jbaez2 MG‘
HOME AGENDA/REGS ADMINISTRATION HELP
> v Y

(=) Vi [2=:] @

INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS

Home AgendaRegs Agency EO Review Manage Documents
RIN: D90E-AA44 (201510) Agency/Sub Agency: 0906 HHS/HRSA Tracking #:
Stage of Rulemaking: Submitted By:
Title: Designation of Medically Underserved Populations and Health Professional Shortage Areas

Submitted Date:

Manage Documents 0906-AA44

Primary Document: festdoc

Choose File | No file chosen

——
< Regulatory Impact Analysis Document: festidoc

UPLOAD RIA REMOVE RIA

Supplementary Documents

scame
UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC
Copyright 2012 GSA. All rights reserved. Buikd 1.1.0 released

Figure 10.7: Manage Document Screen with Primary Document Uploaded

Users may want to include other documents in the package for OIRA to consider during the

review. These documents can be uploaded as supplementary documents. To upload additional
documents, click on the ‘Upload Supplementary’ button.
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R@CIS.GOV UAT Login: jpaez2 LOGOUT G+
HOME AGENDA/REGS ADMINISTRATION HELP
‘ .

- 7 Q @ ¢

INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS

Home AgendalRegs Agency EO Review Manage Documents
RIN: DSD6-AA44 (201510) AgencyiSub Agency: 0806 HHSIHRSA Tracking #:
Stage of Rulemaking: Submitted By: Submitted Date:
Title: Designation of Medically Underserved Populations and Health Professional Shortage Areas

Manage Documents 0806-AA44

Primary Document: festdoc

Choose File | No file chosen

Regulatory Impact Analysis Document: festi.doc

Choose File | No file chosen
UPLOAD RIA REMOVE RIA

Supplementary Documents

- e T

‘ UPLOAD SUPPLEMENTARY I ADD NON-ELECTRONIC

Copyright 2012 GSA_ All rights reserved. Build 1.1.0 released

Figure 10.8: Upload Supplementary Button

Since multiple supplementary documents can be uploaded, each will need to be identified with a
title and document date.

After entering those two items, the process to upload the document is identical to that for a
primary document. Click on the ‘Browse’ button to locate the document.

Upload Supplementary Document

RIN: 0838-ANBS (200504) AgencyiSub 0838 Tracking #: m
Stage of Proposed Rule Stage Agency: HHSICMS Submitted

Rulemaking: submitted By: Annie Lamb Date:

Title:

Notification Procedures for Hospital Disc harges (CIS-4105-
P

* Title: [

* Document Date:

Date Uploaded:
Uploaded By:

Choose File | No file chosen

[ save | crosewnoow

Figure 10.6: Upload Supplementary screen
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If a document needs to be removed, check the box to the left of the document name, and click on
the ‘Remove’ button.

R@CIS.GOV UAL Login'jpaezz  LOGOUT G
HOME AGENDAJ/REGS ADMINISTRATION HELP
e 7 Q @ ¢

INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home AgendaRegs Agency EO Review Manage Documents
RIN: DS38-ANBS (200504) Agency/Sub Agency: 0838 HHS/CMS Tracking #:

Stage of Rulemaking:  Proposed Rule Stage Submitted By: Annie Lamb Submitted Date:
Title: Notification Procedures for Hospital Discharges (CMS-4105-P)

Manage Documents 0938-AN85
Primary Document: CMS-4105-P master 3-28-05 pdf

Choose File | No file chosen

Regulatory Impact Analysis Document:

Choose File | No file chosen

tary Documents

L N S [ S

Test test? doc 07152015 Julio Baez

UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 10.7: Upload Supplementary Document with Remove Button

ROCIS also provides the user with the ability to provide a document to OIRA that is not in a
machine readable format. However, this should be viewed as a measure of last resort, since the
document will need to be hand delivered to the New Executive Office building by a government
employee. The agency employee will need to call the OIRA Records Management Center at
202-395-6880 to make an appointment to drop off the document.

To create a cover sheet, click on the ‘Add Non-Electronic Document’ button. The cover sheet
will need to be filled out and then printed. It should be attached to the document so that when
the document is received at OIRA, it can be routed to the appropriate desk officer to be included
with the EO package.
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Document Information
RIN :
Title:

Puhlication Information :

Created Date :

Author(s)
First Name:
Last Name:
Affiliation:

Contact Information

Creator Name: Julio Baez
Agency: Department of Health and Human Services

Address 1:
Address 2:
Address 3:
City:

State:

Zip:

Phone: 999 999-9999

Fax:
E-mail: i

Cover Sheet

EO User Guide Example
Test
081272013

Julio
Baez
Program Director

ulio.baez@gsa.gov

PRINT CLOSE WINDOW

Figure 10.8:

Cover Sheet for Non-Electronic Document
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11. HOW TO Handle Economic Data

If the package you are building is for an economically significant rule, economic data will need
to be included in the package before it can be submitted. To enter economic data, click on the

‘Economic Data’ tab.

R@CIS.GOV UAT

ADMINISTRATION

a 7 Q

INBOX RULES AGENDA SEARCH
Home AgendaRegs Agency EO Review
RIN: 0805-AHS7 (201310)
Stage of Rulemaking:
Title: ‘World Trade Center Health Progran

Working Version of Costs and Benefits Statement

Benefits

Annualized Monetized
$milionsyear

Annualized Quantified

Qualitative

Annualized Monetized
$milionsiear

Annualized Quantified

Qualitative

Transfers
EDIT

Federal Annualized
Monetized
$milionssyear

FromiTo From:

Other Annualized
Monetized
$milionsiyear

FromTo From:

State, Local, andior Tribal Government

Small Business

Wages

Growth

Copyright 2012 GSA,. All rights reserved. Build 1.1.0 released
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LO4

AGENCY EO REVIEW

&

REPORTS

EO Package

Contact Submitted By:

Maniage Documents Ls& of WTC-Related Health

Economic Data

conomic Data 0905-AH97

EO History

High Estimate

7%
3%
7%
3%

7%
3%
7%
3%

7%

3%
To:

7%

3%

To:

Agency/Sub Agency: 0905 HHSPHS

Login: jhaez3

Tracking &
Submitted Date:

LOGOUT (=

Year S
Elp— -

Figure 11.1: Economic Data screen
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Economic data is highly specialized, and should be supplied by an economist at your
organization. If there is a problem in entering the economic data, call the ROCIS Help Desk at
866-450-5250 to ask for assistance.
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12. Adding Final Information and Submitting

Now that the package has been created, the contact added, the documents uploaded and, if
necessary, the economic data entered, the EO Reg Review request is almost ready to be

submitted to ROCIS.

Return to the EO Package screen and scroll down to the bottom.

49 September 8, 2017



ROCIS How-To Guide for Agency Users of the EO Reg Review Facility
Regulatory Information Service Center (RISC)

HOME AGENDA/REGS HELP
2 Q ®
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REFORTS
Home Agenda/Regs Agency EO Review EO Package
RIN: 1029-AG63 (201710) Agency/Sub Agency: 1029 DOFOSMRE Tracking #:
Stage of Rulemaking: Submitted By: Submitted Date:
Titte: Stream Protection Rule

EQ Review Package 1029-AC63
Unfunded Mandates
No
Major
No
Priority
Other Significant
Legal Authority
30US.C 1201 etseq
CFR Citation
30 CFRVII

Legal Deadline

S

None None

Overall Description of Deadline

Abstract

The final rule published December 20, 2016 (31 FR 93068) and became efiective January 19, 2017. The final rule was nulified by a joint resolution of disapproval under the Congressional Review Act, signed by the President on February 16, 2017 (Pub. L.
115-5). This action conforms to Public Law 115-5 by changing the Code of Federal Regulations to refiect the regulations as they existed before the effective date of the final rule that was nullified under the Congressional Review Act.

Next Timetable Action
ANPRM 11/30r2009 T4 FR 62664
'ANPRM Comment Period End 12/30/2009
NPRM 0772772015 B0 FR 44436
NPRM Comment Period Extended End 10/26/2015
Final Action 12/202016 81 FR 93066
Final Action Effective 011972017

Regulatory Flexibility Analysis Required
Businessas

Small Entities Affected

Government Levels Affected

State

Federalism

No

Agency has prepared or plans to prepare Statement of Energy Effects:
Undetermined

Designation Status

SIGNIFIGANT
Agency Tracking Number *EO Stage Of Rulemaking
OIRA Designation Designation Request

Designation Request

* Is this action related to the Affordable Care Act [PPACA, P.L. 111-148 & 111152]7 ' Yes (/No

* Is this action related to the Dodd-Frank Act [Dodd-Frank Wall Street Reform and Consumer Protection Act, P.L. 111.203]7  Yes (' No

* Does this rule require, authorize, or affect the creation, collection, use, processing, storage, maintenance, dissemination, disclosure, or disposal, by any entity, of personally identifiable information (see OIMB Circular No_A-130 for an
explanation of this term)? ' Yes * No

* International Impacts?  Yes ) No.

[ET e —— Date Uploaded Uploaded By

No sssocisted records found

Regulatory Impact Analysis Documents ate Uploaded Uploaded By

No sssocisted records found

Paperwork Reduction Act
* Does the rule contain ICRs? © Yes ' No
New OMB Control Number Will Be Requested: [

Existing ome Numvers  ([ECEH

* Denotes Required Field

Copyright 2015 GSA. All rights reserved.

Figure 12.1: EO Package Screen
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There are several additional items that must be entered into the request.

The first is the stage of rulemaking. Select the appropriate value from the drop down list
provided by ROCIS.

The next is the designation. Again, there is a drop down list with three options available.
Choose ‘economically significant’ if the rule will have an annual effect on the economy of
$100 million or more.

Choose ‘significant’ if the rule will adversely affect in a material way the economy, a sector of
the economy, a sector of the economy, productivity, competition, jobs, the environment, public
health or safety, or State, local, or tribal governments or communities. Any rules that create a
serious inconsistency or otherwise interfere with an action taken or planned by another agency,
materially alter the budgetary impact of entitlements, grants, user fees, or loan programs or the
rights and obligations of recipients thereof; or raise novel legal or policy issues arising out of
legal mandates, the President’s priorities, or the principles set forth in this Executive order would
also be designated ‘Significant’.

Choose ‘Not Significant’ for anything not covered above.

Indicate whether or not the rule is related to the Affordable Care Act by selecting the appropriate
option.

Indicate whether or not the rule is related to the Dodd-Frank Act by selecting the appropriate
option.

Indicate whether or not the rule requires, authorizes, or affects the creation, collection, use,
processing, storage, maintenance, dissemination, disclosure, or disposal, by any entity, of
personally identifiable information by selecting the appropriate option.

Indicate whether or not the rule has international impacts.

Before the package can be saved, the question pertaining to ICRs must be answered.

ICR stands for information collection request. These are requests that are reviewed by OIRA
under the Paperwork Reduction Act, and eventually assigned an OMB control number. If you
know the associated OMB control numbers, or know that one or more will eventually be
collected, you can answer the related questions and then save the EO package. If you do not
know, simply answer ‘no’ to save the package, and check with a paperwork contact at your
office.

To find an ICR expert at your office, use the ‘Employee Administration ¢ search described
earlier, and search for someone from your agency with the role of Authorized Paperwork Contact
(APC). If you do not find anyone by searching on your sub agency, try the search again using
your agency code.

51 September 8, 2017



ROCIS How-To Guide for Agency Users of the EO Reg Review Facility
Regulatory Information Service Center (RISC)

‘Agency Tracking Number " EQ Stage Of Rulemaking

\ v]

OIRA Designation Designation Reguest

SIGNIFICANT

* s this action related to the Affordable Care Act [PPACA, P.L. 111-148 & 111-152]7 * Yes * No
* Is this action related to the Dodd-Frank Act [Dodd-Frank Wall Street Reform and Consumer Protection Act, P.L. 111-203]7 Jves UNo

* Does this rule require, authorize, or affect the creation, use, pr storage, ion, disclosure, or disposal, by any entity, of
explanation of this term)? ' Yes "' No

* International Impacts? ' Yes / No

Primary Documents: Date Uploaded Uploaded By

Ne assosiated records found

jon (see OMB Circular No_ A-130 for an

Regulatory impact Analysis Documents Date Upioaded Uploaded By

No associsted records found

* Does the rule contain ICRs? ' Yes ' No
New OMB Control Number Will Be Requested: ||

Existing OMB Numbers m

* Denotes Required Figld

Figure 12.2: Bottom of EO Package Screen

|Agency Tracking Number * EO Stage Of Rulemaking

— (oo sie a

OIRA Designation Designation Reguest

NOT SIGNIFICANT v
SIGNIFICANT

* Is this action related to the Affordable Care Act [PPACA, P.L. 111-148 & 111-152]7 JYes @ No

* Is this action related to the Dodd-Frank Act [Dodd-Frank Wall Street Reform and Consumer Protection Act, P.L. 111-203]? © Yes ® No
* Does this rule require, authorize, or affect the creation, i use, p il storage, inati
explanation of this term)? * Yes ® No

* International Impacts? ' Yes ® No

Primary Documents Date Uploaded Uploaded By

No associated records found

, or disposal, by any entity, of i i il ion (see OB Circular No A-130 for an

Regulatory impact Analysis Documents Date Uploaded Uploaded By

No associsted records found

* Does the rule contain ICRs? ' Yes [/ No
New OMB Control Number Will Be Requested: | |

Existing OMB Numbers m

* Denotes Required Field

Figure 12.3: Completed EO Package Screen

The request is now ready to be submitted. Whether the ‘Submit’ button is available on your
screen depends on your level of access to the EO REG Review module. If you do not have the
‘Submit’ button, save your request and notify an EORC at your organization that the request is
ready to be submitted to OIRA. If you do not know who has EORC privileges, refer to the
section on Employee Administration to perform a search by agency and role.
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If the ‘Submit’ button does appear on your screen, simply click it. ROCIS will reply with a
confirmation message. If everything looks fine, click ‘OK’. The request will immediately be
submitted to OIRA, and you will be transferred to your ‘Submitted Request List” where you can
see the request status.

R@ms.aov UAT Login jraez3  LOGOUT C»
HOME ADMINISTRATION HELP
N S ™

aQ /7 Q ® &

INBOX RULES AGENDA SEARCH AGENCY EQ REVIEW REPORTS

Home AgendaRegs Agency EO Review EO Package
RIN: 0905-AHI7 (201310) Agency/Sub Agency: 0905 HHS/PHS Tracking #
Stage of Rulemaking:  Prerule Stage Submitted By: Julio Baez Submitted Date:  0812/2013
Title: ‘World Trade Center Health Program; Addition of Prostate Cancer to the List of WTC-Related Health

EO Review Package 0905-AH97

@ EO Review Package was successfully submitted at 08/12/2013 16:27:41 PM.

Unfunded Mandates

No

Major

Undetermined

Priority

Suhbstantive, Nonsignificant

Legal Authority
CFR Citation

Legal Deadline

Overall Description of Deadline

test
Bhctract
R@( CIS.GOV UAT Login:basz3  LOGOUT C
HOME ADMINISTRATION HELP
N P
Q /7 Q ® ¢
INBOX RULES AGENDA SEARCH AGENCY EQ REVIEW REPORTS
Home AgendaRegs Inbox Submitted EO List
Submitted EO Packages
Criteria: Status=(Submitted, Delayed); FILTER LIST VIEW ALL
Stage of OIRA & Designation Il:m s Review =
- = e o ‘ .
081272013 0905-AH37 0905 HHS/PHS ‘World Trade Center Health Program; Addition of Prostate Cancer tothe  Prerule Stage NOT SIGNIFICANT SUBMITTED 08M2/2013
List of WTC-Related Health
0712272013 0938-AN1S 0938 HHSICMS Part & Premiums for Calendar Year 2005 for the Uninsured Aged and Netice Stage ECONOMICALLY SIGNIFICANT SUBMITTED  07/22/2013
for Certain Disabled Individuals Who Have Exhausted Other Entitlement SIGNIFICANT
(CMS-8022-N)
[
\‘Showingﬂ to 2 of 2 entries First | Previous 1. N
List shows all pending EO review packages (No Time Limit).
Copyright 2012 GSA. All rights reserved. Build 1.1.0 released.

Figure 12.5: Submitted Request List
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13. The Review Process and Open/Close for Amendment

When the EO Package is submitted, the ROCIS system saves the agency submission (EO REG
Review data and documents), and that submission record is never altered. Instead, at the same
time, the system makes an exact copy of the submission and provides it to OIRA. While the EO
Package is under review, OIRA may request that the agency make changes to the submission.
These changes will be made to the OIRA copy of the record. In order for the agency to make
changes to the OIRA version of the package, an OIRA desk officer must open the record for
amendment. Such an action on the part of OIRA will show as a change of status in the
‘Received’ list for the agency. The status will be changed to ‘Open for Amendment’. Once a
package has this status, the agency can operate on the submission by clicking on the status.

X
R@ms,aov UAT Login:joaez3  LOGOUT Co»
HOME ADMINISTRATION HELP
> Ll LY
Q /7 Q ® L7
INBOX RULES AGENDA SEARCH AGENCY ED REVIEW REFORTS
Home AgendaRegs Inbox Received EO List

Received EO Packages

Criteria: Status=(Received, Open for Amendment); FILTER LIST VIEW ALL

081272013 081272013 0905-AH37 0905 HHSPHS World Trade Center Health Program; Addition of Prerule Stage NOT SIGNIFICANT
Prostate Cancer to the List of WTC-Related Health

071172013 072203 0970-AC43 0970 HHS/ACF Performance Standards for Runaway and Proposed Rule SIGNIFICANT
Homeless Youth Grantees Stage

0B/28/2013 0702/2013 0938-4081 0338 HHS/ICMS Emergency Preparedness Requirements for Proposed Rule ECONOMICALLY RECEIVED 0710212013
Medicare and Medicaid Participating Providers and Stage SIGNIFICANT
Suppliers (CMS-3178-P)

06/14/2013 061872013 0910-AG88 0910 HHS/FDA Revision of Postmarketing Reporting Proposed Rule ECONOMICALLY RECEIVED 0611812013
Reguirements Discontinuance or Interruptionin ~ Stage SIGNIFICANT

Supply of Certain Products (Drug Shortages)

06/13/2013 0611512013 0310-AF63 0910 HHS/IFDA Over-the-Counter (OTC) Drug Review--Topical Proposed Rule ECONOMICALLY RECEIVED 0611512013
Antimicrobial Drug Products Stage SIGNIFICANT

0610772013 0611172013 0910-AG31 0910 HHSFDA Unigue Device Idertification Final Rule Stage | ECONOMICALLY ECONOMICALLY RECEIVED 061172013

SIGNIFICANT SIGNIFICANT

0B/06/2013 06/08/2013 0945-Z401 0945 HHSIOCR Request for Information regarding Notice Stage SIGNIFICANT RECEIVED 06/08/2013
Nondiscrimination in Certain Health Programs or
Activities

2 o0 T i St Doviabiciic Eocili, O i D) s niosina o sougie ot scccnen

Figure 13.1: Received List showing EO Package Open for Amendment
The OIRA desk officer will have advised what is to be changed for the submission. Normally,

this will entail adding a new version of the primary document. To upload a new version of the
document, go to the “‘Manage Documents’ screen and click the ‘Upload New Version’ button.
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R@CIS.GOV UAT Login: jpaez On Behalf Of. jbaez2 LOGOUT
HOME AGENDA/REGS ADMINISTRATION HELP
0

a@ 7 Q @ |4

INEOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS

Home Agenda/Regs Agency EO Review Manage Documents
RIN: D90S-A444 (201510) Agency/Sub Agency: 0906 HHS/HRSA OMB Ref #: 0906-ADT3
Stage of Rulemaking:  Proposed Rule Stage Submitted By: Julio Baez Submitted Date:  07/13/2015
Title: Designation of Medic ally Underserved Populations and Health Professional Shortage Areas

Manage Documents 0906-AA44

Primary Document Versions:
N N iy

test.doc 10 07/1312015 Julio Baez

Choose File | No file chosen
Regulatory Impact Analysis Document Versions:
N [T S
test1.doc 10 07/1312015 Julio Baez

Choose File | No file chosen
Supplementary Documents
Test test2.doc 07/1312015 Julic Baez Public

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released

Figure 13.2: Manage Document Screen with ‘Upload New Version’ Button

The upload of the new version of the primary document will be done exactly as was done for the
primary document before. Browse the desktop to locate the file, open it, and then hit the

‘upload’ button. Follow the same steps to upload a new version of the Regulatory Impact
Analysis document, as required.

The new version will NOT overwrite the existing document, as occurred when the package was
in a ‘create’ state. Instead, a new version of the document will be added to the submission.
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R@Cls.(zov UAT

Login: jpaez  On Behalf Of jbaez2 MG
HOME AGENDA/REGS ADMINISTRATION HELP
- LY
Q 7 Q @ C
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REFORTS
Home AgendaiRegs Agency EO Review Manage Documents
RIN: 0805-AA44 (201510) Agency/Sub Agency: 0806 HHS/HRSA OMB Ref #: 0805-AD73
Stage of Rulemaking:  Proposed Rule Stage Submitted By: Julio Baez
Title: Designation of Medically Underserved Populations and Health Professional Shortage Areas

Submitted Date:  07/13/2015

Manage Documents 09068-AA44

test3.doc

Date Uploaded Uploaded By
07TH32015
test.dor

Julic Baez
071312015 Julio Baez
Mo file chosen
UPLOAD NEW VERSION
Regulatory Impact Analysis Document Versions:
e ion e o s
test1.doc 10 07H312015 Julic Baez
Choose File | No file chosen
UPLOAD NEW RIA VERSION
Supplementary Documents
R T i cme
Test test2 doc 07HAI2015 Julio Baez Public

UPLOAD SUPPLEMENTARY ADD NON-ELECTRONIC

Copyright 2012 GSA. Al rights reserved. Buid 1.1.0 released

Figure 13.3: Manage Document Screen with Two Versions of Primary Document

Once the new version has been uploaded, return to the EO Package screen, and scroll to the
bottom. There is now a new button displayed ‘Submit Amendment’. Click it to submit the
amendment. ROCIS will indicate to the OIRA desk officer that the package has been amended.
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Agency Tracking Number EO Stage Of Rulemaking

Final Rule Stage

OIRA Designation Designation Request

SIGNIFICANT

Is this action related to the Affordable Care Act [PPACA, P.L. 111-148 & 111-152]7 No
Is this action related to the Dodd-Frank Act [Dodd-Frank Wall Street Reform and Consumer Protection Act, P.L. 111-203]? No

Does this rule require, authorize, or affect the creation, use, storage, 3 or disposal, by any entity, of i i i ion (see OB Circular No. A-130 for an
ion of this term)? L

International Impacts? No

T
Sea Turtle Skimmer Trawl 0645-BG45.doc 06/28/2017 Peter Robbins
e

No associsted records found

Paperwork Reduction Act

* Does the rule contain ICRs? '/ Yes ®' No
New OMB Control Number Will Be Requested: ||

Existing OMB Numbers m

* Denotes Required Field

SAVL SUBMIT AMENDMENT CANCEL

Figure 13.4: EO Package Screen with ‘Submit Amendment’ Button

The OIRA desk officer will subsequently close the package, and it will again show a status of
‘Received’ in the received list. Once the status is changed, the modifications made to the OIRA
record will no longer be viewable by the agency. When an agency user views the submission,
the user will be looking at the original version of the submission, not the modified copy
‘belonging’ to OIRA. That will be true until the review is concluded by OIRA. Once the review
is concluded, the OIRA version of the record will become the displayed version of the review.
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14. The Concluded Review

When OIRA concludes review of the EO REG Review submission, ROCIS will display the
submission in the agency‘s Concluded Inbox for 30 days.

OIRA can conclude the review with any of a number of actions. These include:

e Reviewed without Change—the EO Package was reviewed by OIRA, and no substantive
changes were necessary

e Reviewed with Change—the EO Package was reviewed by OIRA and changes were
made by the agency to the submission

e Improperly Submitted—OIRA determined that the EO package was not appropriate for
OIRA review

e Withdrawn—the submitting Agency asked that the EO package be withdrawn from
consideration

The appropriate data on the concluded review will be displayed on the ROCIS public website
www.reginfo.gov the day after the review is concluded.

R@CIS.GOV UAT Login-jbaezs  LoGOUT G
HOME ADMINISTRATION HELP
Q 7 Q ® ©

INBOX RULES AGENDA SEARCH AGENCY EO REYIEW REPORTS
Home AgendaRegs Inbox Concluded EO List

Concluded EO List

Criteria: Status=(Concluded, Published); FILTER LIST VIEW ALL

Com:luﬂed Stage d‘

08/12/2013 Consistent 0905-AHI7 0905 HHSPHS World Trade Center Health Program; Addition of Prostate Cancerto  Prerule Stage NOT SIGNIFICANT CONCLUDED
without Change the List of WTC-Related Health

Showing 1 to 1 of 1 entries

List shows EO review packages that were concluded in the last 30 days.

Copyright 2012 GSA. Allrights reserved. Buid 1.1.0 released

Figure 14.1: List of Concluded Reviews
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15. Entering the FR Publication Date for an Approved Review

Once OIRA approves the review, your Agency can publish the associated rulemaking
document(s) in the Federal Register. Users with EORC and/or RRP access can view approved,
but not published, EO packages for RINs that have been, or will be, published in the Unified
Agenda in the ‘Unpublished’ list. Select the desired EO package by clicking on the ‘Concluded’
link in the ‘Unpublished’ list.

R@CIS.GOV UAT Login:jpacz2  LOGOUT (3

HOME AGENDA/REGS ADMINISTRATION HELP
.
a o Q ® &
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
Home AgendalRegs Inbox Unpublished EO List

Unpublished EO List

Criteria: Status=({Concluded, Unpublished) FILTER LIST VIEW ALL
Date Concluded A Stage of
-. = _-
07132015 Consistent without 0945- 0945 HHS/OCR Nondiscrimination Under the Patient Protec tion and Affordable Care Act Proposed Rule ECONOMICALLY
Change Aa02 Stage SIGNIFICANT
052112015 Consistent with 0938- 0938 HHS/CMS Medicaid Managed Care, CHIP Delivered in Managed Care, and Revisions Proposed Rule ECONOMICALLY
Change AS25 related to Third Party Liability (CMS-2390-P) Stage SIGNIFICANT
0510172015 Consistent with 0938- 0938 HHS/CMS Changes to the Reguirements for Part D Prescribers (CMS-8107-IFC) Interim Final Rule  SIGNIFICANT CONCLUDED
Change ASEQ Stage
04/28/2015 Consistent with 0938- 0938 HHS/CMS FY 2016 Hospice Rate Update (CMS-1628-P) Proposed Rule ECONOMICALLY CONCLUDED
Change AS39 Stage SIGNIFICANT
D4/2712015 Consistent with 0810- 0810 HHS/IFDA Over-the-Counter (OTC) Drug Review—Topical Antimic robial Drug Products  Proposed Rule ECONOMICALLY v CONCLUDED
Change AF68 Stage SIGNIFICANT
04/23/2015 Consistent with 0938- 0838 HHS/CMS FY 2016 Inpatient Psychiatric Facilties Prospective Payment System—-Rate | Proposed Rule SIGNIFICANT CONCLUDED
Change AS47 Update (CMS-1627-P) Stage
D4/02/2015 Consistent with 0810- 0810 HHS/IFDA Registration of Food Facilties: Amendments to Food Facility Registration Proposed Rule SIGNIFICANT v CONCLUDED
Change AGES Requirements Stage
08/28/2014 Consistent with 0925- 0825 HHS/MNIH Clinic al Trials Registration and Results Submission Proposed Rule SIGNIFICANT v CONCLUDED
Change AASS Stage
03/07/2011 Consistent with 0850- 0850 HHS/OCIIO Affordable Care Act Waiver for State Innovation; Review and Approval Proposed Rule SIGNIFICANT v CONCLUDED 03/07/2011
Change AA10 Process Stage
0112712011 Consistent with 0850- 0850 HHS/IOCIIO Planning and Establishment of Consumer Operated and Oriented Plan Motice Stage SIGNIFICANT CONCLUDED | 01/27/2011
Change AA1S Program; Request for Comments Regarding Provisions of Consumer

Operated and Oriented Plan Program

Showing 1to 10 of 234 entries First Previous 2 3 4 5 Next Last

List shows all EO review packages that are concluded and unpublished (No Time Limit).

Copyright 2012 GSA. All rights reserved. Build 1.1.0 released

Figure 15.1: Unpublished EO List

Once the EO package has been opened, select the ‘Publish EO’ option from the Agency EO
Review menu.
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R@CIS.GOV UAT Login: jbaez2 MC—

HOME AGENDA/REGS

MINISTRATION

HELP
0
e 7 Q ®
INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS
. .

Home Agenda/Regs Agency EO Review EO Package
RIN: D0945-AADZ (201510) Contact Agency/Sub Agency: 0945 HHS/OCR OMB Ref # 0945-AD06
Stage of Rulemaking:  Proposed Rule Stage P Submitted By: Agnes Thomas Submitted Date:  04/29/2015
Title: Hondiscrimination Linder the Patient P |anage Documents

Economic Data

; Review Package 0945-AA02
Unfunded Mandates @

Undetermined
Major
Undetermined
Priority
Economically Significant
Legal Authority
42US8C 18116
CFR Citation

Not Yet Determined

Legal Deadline

Figure 15.2: ‘Publish EOQ’ Option in Agency EO Review Menu

On the next screen, enter the FR publication date and click the ‘Save Publication Date’ button.

R@CIS.GOV UAT Login-jbaez2  LOGOUT (3

HOME AGENDA/REGS HELP
n h

a 7 ¢

INBOX RULES AGENDA SEARCH AGENCY EO REVIEW REPORTS

Home AgendaiRegs Agency EO Review Publish EO
RIN: 0945-AAD2 (201510) Agency/Sub Agency: 0945 HHS/OCR OMB Ref #: 0945-AD05
Stage of Rulemaking:  Proposed Rule Stage Submitted By: Agnes Thomas Submitted Date:  04/26/2015
Title: Mondisc rimination Under the Patient Protec tion and Affordable Care Act
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Figure 15.3: Date Published field and Save Publication Date button

After the FR publication date has been saved, the EO package appears in the Concluded Request
List with a status of ‘Published’.
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Figure 15.4: Concluded EO List with Published EO Package
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Appendix A: EO Reg Review User Roles

There are five agency roles within ROCIS that have privileges associated with the EO Reg
Review process within ROCIS:

Regulatory Review Processor (RRP) — This individual can create and update any type of EO
REG Review-related request. This user can also update the FR publication date for approved,
but not published, EO packages for RINs that have been, or will be, published in the Unified
Agenda. To obtain a ROCIS account, he must go through his agency’s Regs Privileges Point of
Contact (see role description below) and sign a security agreement. He must also attend the EO
Regulatory Review course offered by RISC.

Executive Order Regulatory Contact (EORC) — This individual can do everything that a RRP
can do. He can also submit a request to OIRA for review of an EO REG Review on behalf of the
agency. To obtain a ROCIS account, the EORC must go through the agency’s Regs Privileges
Point of Contact (see role description below) and sign a security agreement. He is also required
to attend the EO Regulatory Review course offered by RISC. Each agency must have at least
one of these.

Regs Privileges Point of Contact (RPPOC) — This person is the primary point of contact for an
agency with regard to new accounts. If someone from an agency wants an account with access
to the EO Reg Review module, the request must be made through the Regs Privileges Point of
Contact. The RPPOC will inform the ROCIS technical team of whether the new user will be an
RRP or an EORC and, if applicable, the sub agencies within the agency to which the user should
have access (this applies mostly to Cabinet agencies and EPA). This role actually has no ROCIS
privileges associated with it; however, most individuals in this role have an additional user role.
Each agency must have at least one of these.

Authorized Regulatory Contact (ARC) — An individual with this role can update EO Reg
review packages. This user can also update the FR publication date for approved, but not
published, EO packages for RINs that have been, or will be, published in the Unified Agenda.
This role also gives the user access to the agenda module of ROCIS.

Regulatory Data Entry Contact (RDEC) — This role allows a user to create and edit an EO
Reg Review package. Additionally, it gives the user access to the agenda module of ROCIS.
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